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n O C T A H O B J I E H H E 
OT 9 aeKa6pa 2 0 2 4 r . JVo293 

0 6 yTBepHc;aeHHH n o j i o ^ e H H n 0 6 a p x H B e 
aAMHHHCTpauHH MyHHii[HnajibHoro pa i ioHa «JIaKCKHH paHOH» 

B cooTBexcTBHH c nojio^eHHHMH cxaxBH 13 Oe/tepajiBHoro saKona ox 22 
OKxaSpa 2 0 0 4 r . N 1 2 5 - 0 3 " 0 6 apxHBHOM ^ejie b P o c c h h c k o h Oeflepau,HH", 
npHKasa Oe^epaj iBHoro apxHBHoro areHxcxBa ox 11 a n p e n a 2 0 1 8 r. N 4 2 " 0 6 
yxBep^^tcHHH npHMepHoro noj io^cHHa 0 6 apxHBe opraHHsai^HH", npHKaaa 
Oe^epaj iBHoro apxHBHoro arenxcxBa ox 31 Hiojia 2 0 2 3 r. N 77 " 0 6 yxBepac;;eHHH 
ripaBHJi opraHH3ai];HH xpaneHHa, KOMnjieKTOsaHHa, ynexa h HcnojiBSOBaHHH 
flOKyMCRXOB ApxHBHoro (^OHfla P o c c h h c k o h Oeflepau,HH h ^ p y r n x apxHBHBix 
AOKyMCExoB B rocyflapcxBeHHbix o p r a n a x , o p r a n a x Mccxnoro caMoynpaBJienHA h 
opraHHsauiHax", aAMHHHCxpau,HH M P «JIaKCKHH paH0H» 

n O C T A H O B J I H E T : 

LYxBep^^HTB npHJiaracMoe nojio^CHHe 0 6 apxHBC aflMHHHCxpaitHH 
MyHHLiHnajiBHoro paHona «JlaKCKHH paH0H». 

2. CHHxaxB yxpaxHBUiHM CHJiy nocxanoBjieHHe a^MKHHCxpai^HH M P 
«JIaKCKHH paiioH)) ox 7 hiojih 2 0 2 0 r . JV278 «06 yxBep»;]ieHHH nojio:aceHHa 06 
apxHBC aAMHHHCxpai;HH MyHHi^HnajiBHoro p a n o n a «JIaKCKHH paiioH)). 

3 . KoHxpojiB 3a HcnojiHeHHCM n a c x o a m e r o noj io^eHHa b o s j i o ^ h t b n a 
ynpaBJiaiontero ^ejiaMH afl;MHHHCxpaLi,HH M P «JIaKCKHH paH0H» ^aBxapaeea T.T. 

H . o . F j iaBM a^MHHHCTpa 
M P «JIaKCKHH paHOH>X A . M . K y H H y e s 
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IlpHJioaceHHe 
K nOCXaHOBJieHHK) aaMHHHCTpailHH 

M P «JIaKCKHH paHOH» 
OT jieKa6pH 2024 r. Xo293 

I I o j i o ^ e H H e 
06 apXHBe a/lMHHHCTpaUHH 

iviyHHUHnajibHoro pai iGHa «J[aKCKHH paHOH» 

1. 06 iuHe nojioHceHHH 
1.1. HacToamee Ilojio^eHHe paapaSoTano e c o o t b c t c t e h h c nojio^eHHHMH 

craxbH 13 OejjepantHoro saKona o t 22 OKTaSpa 2004 r. N 1 2 5 - 0 3 " 0 6 apxHBHOM ^QJIQ 

B Pocchhckoh OeaepanHH", npHKasa Oe^epajiBHoro apxHBnoro arcHTCTBa o t 11 
anpcjifl 2018 r. N 42 " 0 6 yTBcpacAcnnH npnivicpnoro nojio^cenjw 06 apxHBC 
oprannsanHH", npHKasa Oe^epaji&noro apxHBnoro arcHTCTBa o t 31 monsi 2023 r. N 77 
" 0 6 yTBcpacacHHH IlpaBHJi oprannsanHH xpancnnfl, KOMnjieKTOBanna, yncTa h 
HcnojiBSOBanna ^oKyMCHTOB ApxHBnoro (^on/ja Pocchhckoh Oc^cpannn n apyrnx 
apxHBHBix flOKyMCHTOB B rocy^apcTBcnHBix opranax, opranax MCCTnoro 
caMoynpaBJiCHHfl h oprannsannflx" n onpc/^cjiacT nopa^oK opranHsannn /^caTCJibHOCTH 
apxHBa ajtMHHHCTpanHH MynnnnnajiBHoro paiiona «JIaKCKHH paHon» b tom hhcjic 
nopa^OK H Tpe6oBanHfl k opranHsannn xpanenna, KOMnjieKTOBanna, yncTa n 
HcnojiBSOBanna ^OKyMCHTOB ApxHBnoro 4'on^a Pocchhckoh Oc^cpannn, ^OKyMCHTOB 
nocToannoro n BpcMcnnoro (cbbiuic 10 jict) cpoKOB xpanenna (aajiee - opranHsauHfl). 

1.2. ApxHB oprannsanHH aBJiacTca CTpyKTypnBiM noApasaejicnneM, 
ocymecTBjiaiomHM xpancHHC, KOMnjieKTOBanne, yncT h HcnojibsoBannc ^OKyMCHTOB 
nocToannoro xpanenna, jjoKyMCHTOB BpcMcnnbix (cbbiuic 10 jict) cpoKOB xpanenna, b 
TOM HHCJIC no JiHHHOMy COCTaBy, o6pa30BaBmHxca B fleaTCHBHOCTH oprannsannn, a 
TaK)KC no/iroTOBKy /lOKyMCHTOB K nepe/iaHc na nocToannoe xpanenne b JIaKCKHH 
MyHHqnnajiBHBiH apxHB, hctohhhkom KOMnjicKTOBanna KOToporo BbicTynacT 
oprannsanna. 

1.3. ApxHB oprannsannn b cboch ^icaTCJiBHOCTH pyKOBO^CTBycTca 
Oe;iepajibHbiM saKOHOM o t 22 0KTa6pa 2004 r. J^2l25-03 " 0 6 apxHBHOM ^ejie b 
Pocchhckoh Oeztcpannn", IIpaBHjiaMH oprannsannn xpanenna, KOMnjiCKTOBanHa, 
ynera n ncnojiBSOBanna ^OKyMCHTOB ApxHBnoro ^onm Pocchhckoh OcjjepanHH h 
apyrnx apxHBHBix ^OKyMCHTOB b rocy/iapcTBenntix opranax, opranax MCCTHoro 
caMoynpaBjicnna n oprannsannax, yTBepjK/tennBiMH npuKasoM Oeaepaji tnoro 
apxHBHoro arcHTCTBa o t 31 niojia 2023 r. Jf277 (aajiee - ripaBHjia oprannsannn 
xpanenna, KOMnjiCKTOBanna, yncTa n ncnojibsoBanna ^OKyMCHTOB), saKonaMH, 
HOpMaTHBHBIMH npaBOBBIMH aKTaMH PoCCHHCKOH OcaepaUHH, Cy6BCKT0B PoCCHHCKOH 
Oe/iepanHH b c4)epe apxHBHoro flcjia n ^lejionponsBO^CTBa, jioKajibHbiMH 
HOpMaTHBHBIMH aKTaMH OpraHHSanHH, naCTOaillHM riOJIO^CCHHCM. 

1.4. OpraHHsanna o6ecneHHBaeT coxpannocTb apxHBHbix AOKyMenroB b TenenHC 
ycTanoBJiennBix cpoKOB xpanenna. 

1.5. XpaneHHC ajieKTponntix apxHBHbix ^lOKyMCHTOB ocymecTBjiacTca c 
npHMenenHCM chctcmbi xpanenna ajieioponHBix ^OKyMCHTOB (ztajiee - C X 3 ^ ) . 

1.6. Oprannsanna BnpaBC saKJiiOHHTb /loroBop BOSMCS/^noro oKasanna ycjiyr c 
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opraHHsaiiHeft, ycxasHbiMH ^OKyMeHxaMH Koxopofi npeaycMoxpeno ocymecxBjiCHHe 
xpaHeHHH apxHBHwx ;^0KyMeHX0B. 

1.7. OpraHHsaiiHH xpaneHHa, KOMHJieKxoBaHHH, ynexa h HcnojiBSOBaHHH 
AOKyMeHxoB, co^ep^autHx cBe;ieHHa, cocxaBJiaioniHe rocyAapcxBeHHyio xanny, 
ocymecxBjiaexca b cooxBexcxBHH c saKOHoziaxejiBCXBOM Pocchhckoh Oe^epannH, a 
xaKHce B cooxBexcxBHH c HacxoamHM Hojio^ceHHeM. 

2. CocTae AOKyMeHToe apxHea opraHHsauHH 

2.1 . ApxHB opraHHsaHHH xpannx: 
- J^OKyMCHXBI HOCXOaHHOrO H BpCMCHHBIX (CBBIUIC 10 JICx) CpOKOB XpaHCHHS, B 

XOM HHCJIC aoKyMCHXBi HO JiHHHOMy cocxaBy, oGpasoBaBniHCca B aeaXCJIBHOCXH 
opraHH3aiiHH; 

- /lOKyMCHXBi HOcxoaHHoro XpaHCHHa H ^OKyMCHXBi no JiHHHOMy cocxaBy 
4)on^a(oB) opraHHsanHH-npejimccxBcnnHKOB (npn nx najinHnn); 

- cnpaBOHHO-noHCKOBBie cpe/icxBa k jioKyMcnxaM n ynexHBic ^toicyMcnxBi apxHBa 
opranHsannn. 

3 . OopMHpoBaHHe flOKyMeHTajibHoro ^oujia opraHHsauHH 

3.1. /],OKyMcnxBi, oGpaaoBaBuiHcca b nponccce aeaxcjiBHOCxn opranHsai^nn, 
cocxaBjiaiox j^OKyMcnxajiBHBiH 4)on;i. 

3.2. EaHHHncH KjiaccH4)HKanHH H CHCXCMaxHsanHH jioKyMCHxoB (ho 
cxpyKxypHOMy, ^yHKUHonajiBHOMy, xcMaxHHCCKOMy npnsHaKaM h cpoKaM xpancHHa, 
BHC aaBHCHMOCXH OX BH^a HOCHXcjia HH4)opManHH) B aoKyMCHxajiBHOM ^OHjie aBJiaexca 
acjio. 

3.3. JIJISI yncxa acji, co/iep^camnx aoKyMCHXBi aoKyMCHxajiBHoro (^OH^a, 
cocxaBJiacxca HOMCHKJiaxypa flCJi. 

3.4. ^cj ia ^opMHpyioxca h o^opMjiaioxca b cooxbcxcxbhh c yxBcp^CHHoii 
HOMCHKJiaxypoH ^cji opraHHsauHH. 

3.5. CpoKH xpaHCHHa ^OKyMCHXOB ycxanaBjiHBaioxca na ocHOBannn 
(^CflCpaJIBHBIX SaKOHOB, HHBIX HOpMaXHBHblX HpaBOBBIX aKXOB PoCCHHCKOH OcjICpanHH, 
a xaK^c HcpcHHCH xHHOBBix apxHBHbix flOKyMcnxoB c yKasaHHCM cpoKOB HX xpaHCHHa. 

3.6. HoMCHKJiaxypa ^cji aBJiacxca ochoboh ajia (|)opMHpoBaHHa JHQJI h 
COCXaBJICHHa ohhcch ^CJI, ^^OKyMCHXOB, OHHCCH aJICKXpOHHBIX aOKyMCHXOB HOCXOaHHOFO 
H BpCMCHHBIX (CBBIHIC 10 JICx) CpOKOB XpaHCHHa, B XOM HHCJIC HO JiHHHOMy COCXaBy, a 
xaK^c jiJia ynexa ^cji bpcmchhbix (ji,o 10 Jicx bkjiiohhxcjibho) cpoKOB xpancHHa. 

3.7. SaKOHHCHHBie ;]iCJI0np0H3B0aCXB0M (hCHOJIHCHHBIC) aOKyMCHXbl 
(J)opMHpyK)xca B jiiCJia no noMcniaiaxypc ^cji. 

/],OKyMcnxBi (acjia) cxanoBaxca apxHBHBiMH c 1 anBapa ro/ia, cjiCAyiomero sa 
rOJlOM, B KOXOpOM OHH 6bIJIH SaKOHHCHBI ^CJIOnpOHSBO^CXBOM. 

3.8. ITo oKOHHaHHH /icjionpOHSBoacxBCHHoro ro^a cocxaBjiaexca nxoroBaa sanncB 
noMCHKjiaxypBi flCJi o kojihhccxbc saBc^ennBix ^cji (xomob ^cji) nocxoannoro h 
BpcMcnnoro cpoKOB xpanenna na SyMaacnoM nocnxcjie h o kojikhccxbc saBcacnnBix 
sjicKxponnBix flCJi nocxoannoro n BpcMcnnoro cpoKOB xpanenna. 



4. 3a;iaHH apxHea opraHHsauHH 

4 .1 . K saaanaM apxHBa opranHsauHH othochtch: 
- opraHHsaiiHH xpaHCHHa /^OKyMeHTOB, cocxaB KOxopBix npeaycMoxpeH pas^ejiOM 

2 HacTOflmero IIojiOKeHHa; 
- KOMnjicKTOBaHHe apxHBa opraHHsaiiHH flOKyMCHraMH, o6pa30BaBmHMHCfl b 

jieflxejiBHOCTH opraHH3auHH; 
- yner aoKyMCHTOB, Haxo;iHinHxcfl na xpaHCHHH b apxHBC opraHHsaiiHH; 
- HCnOJIBSOBaHHC AOKyMCHTOB, HaXOAamHXCfl Ha xpaHCHHH B apXHBC 

opraHHsaiiHH; 
- HO^roTOBKa H CBOCBpcMCHHaa Hcpcjiana ^lOKyMCHTOB HOCTOflHHoro xpaHCHHa 

opraHH3aHHH na hoc tohhhoc xpancHHC b JIaKCKHH MyHHUHHaji&HBiH apxHB; 
- MCTOZlHHeCKOe pyKOBOZtCTBO H KOHXpOJlB 3a ^JOpMHpOBaHHCM H o4)OpMJieHHCM 

acji B cxpyKxypHBix noflpa3;iejieHHHx opraHHsaiiHH h cbocbpcmchhoh nepcAaHCH hx b 
apxHB opraHHsauHH. 

5. OyHKUHH apxHBa opranusauHH 

5.1. ApxHB opraHHsauHH ocymccxBJiHCx cjic/iyK)mHC c[)yHKu;HH: 
- opraHH3ycT npncM ^OKyMCHTOB HocxoaHHoro h bpcmchhbix (cbbiuic 10 jict) 

CpOKOB xpaHCHHH, B TOM HHCJIC UO JiHHHOMy COCTaBy, 06pa30BaBmHXCfl B ^^CflTCJIBHOCTH 
oprauHsauHH, b c o o t b c t c t b h h c yTBcp»c;icHHbiM rpa(J)HKOM; 

- BC^CT ynCT aOKyMCHTOB H ^OHJIOB, Haxoflflmuxcfl Ha xpaHCHHH B apXHBC 
oprauHsauHH; 

- UpC^CTaBJIflCT B MyHHUHUajIBHBIH apXHB yHCTHBIC CBC^^CHHfl o6 o6bCMC H 
cocTaBC xpaHfliuHxcfl B apxHBC oprauHsauHH ^OKyMCUTOB HOCToauHoro xpaucHua h 
apyrUX apXHBHBIX aOKyMCHTOB B COOTBCTCTBHH C HOpH^KOM FocyflapcTBCHHoro yHCTa 
aoKyMCHTOB ApxHBHoro (^OH/ja Pocchhckoh Oc^^epauHu; 

- CHCTCMaTHSHpycT H pasMciuacT ^OKyMCHTBi, uocTynaiomHC Ha xpaHCHHC B 
apxHB oprauHsauHH, oGpaaoBaBuiHcca b xoj^c ocymccTBjicHHa ^^caTCJibHOCTH 
oprauHsauHH; 

- ocymccTBJiflCT uo^roTOBKy H upe^CTaBjiflCT: , , . 
- Ha paCCMOTpCHHC H COrJiaCOBaUHC aKCUCpTHOH KOMHCCHH OpraUHSaUHH OUHCH 

JlQJl HOCTOflHHOrO XpaUCHHfl, BpCMCHHBIX (CBBIUIC 10 JICT) CpOKOB XpaUCHHfl, B TOM HHCJIC 
no JiHHHOMy COCTaBy, a TaK^e aicrbi o BBiacjicnnn k ynHHTOMcennio apxHBHbix 
flOKyMCHTOB, HC HOJ^JIC^ainHX XpanCHHK), aKTBI 06 yTpaTC JtOKyMCHTOB, aKTBI o 
HCHCnpaBHMBIX nOBpCHCflCUHflX apXHBHBIX /lOKyMCHTOB; 

- oprannaycT ucpe^iaHy /lOKyMcuTOB oprannsauHH na hoctoahhoc xpanenHc b 
JIaKCKHH MynHnnnajiBUBiH apxHB; -

- oprannaycT n npoBo^iHT 3KcncpTH3y uchhoc th ;ioKyMCHTOB BpcMcnnbix (cbbiuic 
10 jict) cpoKOB xpancnnfl, naxoafluinxcfl na xpancnnn b apxHBC opranHsannn b nejiflx 
OT6opa aoKyMCHTOB ^Jifl BKjnoHCHHfl B COCTaB ApxHBHoro (|)OHfla paHona, a TaiOTC 
BBIflBJICHHfl ilOKyMCHTOB, HC UOJlJieTKaUXHX flaJIBHCHUICMy XpaHCHHKD; 

- npOBo;iHT McponpnflTHfl no oGecncHcnHK) coxpannocTH flOKyMCHTOB, 
naxo/^flmnxcfl na xpancnnn b apxHBC oprannaanHn; 

- oprannsycT HH(|)opMHpoBaHHC pyKOBO^CTBa h paSoTHHKOB opraHHsannn o 
cocTaBC H coflcpacanHH /toKyMCHTOB apxHBa opranHsannn; 
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- HH4)opMHpyeT nojibSOBaxejieH no BonpocaM MecTonaxo^ennf l apxHBnBix 
^tOKyMCHTOB; 

- oprannayex BBwany aoKyMcnroB h ;ieji juisi paGoxBi b HHraji&noM 
(npocMOxpoBOM) 3ajie njin bo BpeMennoe nojiBSOBanne; 

- Hcnojinfler sanpoc&i nojiBsoBaxejien, BBi/iacT apxHBnBie Konnn aoKyMenroB, 
apxHBHbie BBinncKH h apxHBHbie cnpaBKH; 

- BCflCT yHCT HcnojiB30BanHfl AOKyMCHTOB apxHBa opranHsauHH; 
- cosjiacT ^OHji nojiB30BanHfl apxHBa opranHsannn n oprannsycr cro 

HcnojiBSOBanne; 
- ocymecTBJiflCT BCjienne cnpaBonno-noncKOBBix cpCACTB k jiOKyMcnxaM apxHBa 

oprannsannn; 
- ynacTBycT b pa3pa6oTKC ^lOKyMcnxoB oprannsannH no BonpocaM apxHBnoro 

acjia H flCJionpoHSBOACTBa; 
- OKasBiBacT MCTO^nHCCKyio noMouiB: -
a) cjiyac6e acjionpoH3BO/i:cTBa opranHsannn b cocxaBJiennn noMenKJiaxyp&i jifiii, 

4)opMnpoBanHH n o(|)opMJiCHHH jifiji; 
6) cxpyKxypHBiM noj^pas^tejiennaM n pa6oTHHKaM oprannsannn b no^roxoBKC 

/lOKyMcnxoB k ncpc^anc b apxHB oprannsannn. 

6. n p a e a apxHBa opraHHsauHH 

6.1. ApxHB oprannsannn hmcct npaBo: 
npe^^cxaBJiflXB pyKOBO^cxBy oprannsannn npc^jjio^cnnfl no 

coBCpmcncxBOBannK) oprannsannn xpanenna, KOMnjiCKXOBanHfl, ynexa n 
HcnojiBSOBanna apxHBHBix ^OKyMcnxoB b apxHBC oprannsannn; 

- sanpaniHBaxB b cxpyKxypnBix no/ipasaejiennax oprannsannn CBCZienna, 
neoGxo^HMBic fljia paSoxBi apxnsa oprannsannn; 

- ^laBaxB pcKOMcnaannn cxpyKxypnbiM nojipasflCJiennaM oprannsannn no 
BonpocaM, oxnocamnMCfl k KOMnexennnn apxHBa oprannsannn; 

- nn^opMHpoBaxB cxpyKxypnue noapas/^ejiennH oprannsannn o neoSxoanMocxn 
nepc^ann ^OKyMcnxoB b apxnB oprannsannn b cooxbcxcxbuh c yxBcp^caennbiM 
rpa4)nK0M; 

- npnnnMaxb ynacxne b sace/iannax 3 n K oprannsannn, 

7. 3KcnepTH3a u c h h o c t h aoicyMeHTOB 

7.1. npc/tMexoM 3KcnepxH3Bi IICHHOCXH flOKyMenxoB (;iajice - sKcncpxnsa 
nennocxn) flBJiaexcfl onpcacjienne cooxbcxcxbhs jtoKyMcnxa n (hjih) /lOKyMcnxoB 
KpHxcpnflM ero (nx) nennocxH b nejiax onpcAejiennfl cpoKa xpancHHa h oxSopa 
/lOKyMcnxa n (hjih) /lOKyMcnxoB BKjnoHcnnfl b cocxaB ApxHBnoro ^OHjxa JIaKCKoro 
MynnnnnajiBHoro apxHBa panona hjih BBiACJicnna k ynnirro^cHnio no hcxchchhh 
ycxanoBJicHHoro cpoKa xpanenna. 

7.2. OGbckxom 3KcncpxHSbi nennocxn asjiflcxcfl aoKyMcnx n (hjih) ;ioKyMenxBi. 
7.3. Jim npoBcacHHfl SKcncpxHSbi nennocxn pacnopaacenHCM pyKOBO^nxcjia 

opranHsannn cos^iacxca 3KcncpxnaH komhccha (j^ajicc - 3K) . 
7.4. 3KcnepxH3a i^ennocxH npOBO^^HXca na ocHOBanHH npHHijHnoB HcxopnsMa, 

cncxcMHOCXH H ijcjiocxHOCXH HyxcM KOMHjicKCHoro npHMencHHa KpHxepncB 
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npoHcxo^^eHHA, coj^ep^aHHA, BHeuiHHx ocoGeHHocTCH flOKyMCHTOB, a Taioce 
npHFOflHOCTH flJia HCnOJIB30BaHHa (BOCnpOH3BOZlHMOCTH (npH 3KCnepTH3e UCHHOCTH 
3JICKTpOHHBIX H ay^HOBHSyajIBHBIX ^lOKyMCHTOB). 

K KpHTcpHHM npoHcxoacflCHHa OTHOcaxcfl pojiB H MCCTO opraHHsauHH B 
Pocchhckoh Oc^epauHH, snanHMOCTB BbmojinacMBix eio 4>yHKUHH, BpcMfl h mccto 
o6pa30BaHHa jjoKyMCHxa. 

K KpHTcpHflM co^tcp^anna othochtca snanHMOCTB coSbitha (aBjiCHHfl), 
OTpa^CHHOrO B ^OKyMCHTC, 3HaHCHHC HMCIOmeHCH B ^OKyMCHTC HH4)0pMaUiHH, 
HOBTOpCHHC 3T0H HH4)0pMaiIHH B JipyrUX ^OKyMCHTaX, HO^JIHHHOCTB ^OKyMCHTd. 

K KpHTCpiWM BHCUIHHX OCOSCHHOCTCH OTHOCflTCa BHfl AOKyMCHTa, (|)OpMa 
^HKCHpOBaHHfl H HCpC^aHH CO^CpMCaHHH, lOpHAHMCCKaa AOCTOBCpHOCTB (HaJIHHHC 
HO/IHHCCH, aaT, nCnaTCH) AOKyMCHTa, cro (^HSHHCCKOC COCTOaHHC. 

KpHTCpHH 3KCHCpTH3bI UCHHOCTH HpHMCHHIOTCH KO BCCM BH/iaM ;[IOKyMCHTOB, 
o6pa3yiomHxca b npouecce ^chtcj ibhocth oprauHsauHH. 

7.5. SaaanaMH 3KCnCpTH3BI UCHHOCTH HBJIHIOTCfl: 
- OUpCACJICHHC CpOKOB XpaHCHHH ^OKyMCHTOB HpH pa3pa60TKC HOMCHKJiaTypBI 

flcji; 
- o t6op jioKyMCHTOB fljiH Hcpc^taHH B apxHB opraHHsauHu; 
- BBWBJICHHC ;iOKyMCHTOB C HCTCKUIHMH CpOKaMH XpaHCHHH flJIH BKJHOHCHHfl HX B 

aKT O BBiaCJICHHH K yHHHTOaCCHHK) ^OKyMCHTOB, HC HOZfJIC^CaiUHX XpaHCHHK). 
7.6. 3KcncpTH3e u c h h o c t h uo^Jie^aT bcc ^tOKyMCUTBi oprauHsauHH ucsaBHCUMO 

OT BH^OB HOCHTCJICH H CHOCO6OB SaUHCH. - -
yunqTO^CCHHC ^lOKyMCUTOB JIO HpOBe;iCHHfl 3KCnepTH3bI UCHHOCTH H 

yTBCp^^^CHHfl pyKOBOZlHTCJICM OpraUHSaUHH HJIH yUOJIHOMOHCHHBIM HM JIHUOM OHHCCH 
acji HOCToauHoro xpaHCHua h corjiacoBaHua ohhcch ^cji ho JiuHUOMy cocTaBy, 
sanpemacTCfl. 

PcmCHHC O BKJIIOHCHHH ^OKyMCHTOB B COCTaB JlaKCKOFO MyHHUHUaJIBHOrO 
apxHBa npHHHMacTCfl 3 n K apxHBHoro yHpc^c^euHH. 

8. nopflAOK npoBeAeHHH h o^opMjieHHH pesyjibxaTOB 3KcnepTH3bi ueHHOCTH 
aOKyMCHTOB 

8.1. 3KcncpTH3a u c h h o c t h hpobo^ihtch c»ccro;iHO Ha ochobc hphhuhhob h 
KpHTcpHCB, yKasauHBix B nyHKxe 7.4 uacToamcro Hojio^eHiM. 

CpOKH xpaHCHHH /lOKyMCHTOB UpH UpOBC^CUHH HX 3KCHCpTH3BI IjeHHOCTH 
ycTauaBJiHBaioTca b cootbc tc tbhh c $c/iepajiBHbiMH saKouaMu h hhbimh 
HOpMaTHBHBIMH UpaBOBBIMH aKTaMH PoCCHHCKOH Oc^JCpaUHH, HCpCHUaMH THHOBBIX 
apXHBHBIX flOKyMCHTOB C yKaSaUHCM CpOKOB HX xpaHCHHa, a TaK»CC THHOBBIMH H 
UpHMCpHBIMH HOMCHKJiaTypaMH ^CJI. 

8.2. IIpH nOflrOTOBKC K UpOBC^CUHIO 3KCnepTH3bI UCHHOCTH ocymecTBJiacTCfl 
HsyqcHHC HCTopuH apxHBHoro ^OH^a, cocTaBa, co;iep^aHHfl, h o ^ h h h o c t h 
aOKyMCHTOB, a TaiOTC norjIOIUCHHOCTH HH4)0pMaUHH, CO;iCp^amCHCH B flOKyMCHTC. 

8.3. 3KcncpTH3a u c h h o c t h npoBojiHTca: 
- npn cocTaBJiCHHH HOMCHKjiaTyp jieji, b upouccce (^opMupoBaHua ;^eji; 
- UpH nO^rOTOBKC aCJI, 3JieKTpOHHBIX aOKyMCHTOB K UCpC^aHC B apXHB 

opraHH3auHH; 
- npn no^roTOBKC k ncpe^aqc JXQJI, sj icktpohhbix jtoKyMCHTOB na xpaHCHue b 
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rocyaapcTBCHHbiH/MyHHijHnajibHbiH apxHB; 
- npn BBwejieHHH k ynnqToaceHHio flcji, ajieiapoHHBix aoKyMCHTOB, ne 

noflj ie^amnx xpaneHHio. 
8.4. n o pesyjiBxaxaM 3KcnepxH3Bi ncHHOcxH b cxpyKxypHBix no^ipasacjicHHax 

cocxaBjiflioxca: 
- HOMeHKJiaxypbi ;ieji cxpyKxypHwx noflpasflCJieHHH, na ochobc Koxopbix 

pa6oxHHKH cjiy»c6bi flCJiOHponsBO^icxBa (jinno, oxBcxcxBCHHoe 3a ^cjionpoHSBO^cxBo) 
opraHHsanHH foxobax npocKx HOMCHKjiaxypbi jien. ripocKx HOMCHKjiaxypbi aeji 
HoaHHCbiBacxca pyKOBo^HxcjiCM cjiyHc5bi acjiOHpoH3Bo;icxBa H BH3Hpyexca 
pyKOBo/^HxejicM apxHBa opraHHsannn; 

- OHHCH ^CJI, ZtOKyMCHXOB, OHHCH ajICKXpOHHBIX flOKyMCIIXOB CXpyKXypHblX 
HoapasacjiCHHii: HOCxoanHoro, BpeMCHHBix (cbbiuic 10 jicx) cpoKOB xpaucHHa, ho 
JiHHHOMy cocxaBy, na ochobc Koxopbix pa6oxHHK apxHBa oprauHsauHH toxobhx 
upocKXbi OHHCCH ^cji, ^joKyMCHXOB (roflOBbix pas^cjiOB). yKasauHbic UpOCKXbl 
noflHHCbiBaioxca pyKOBo;iHxcjicM apxuBa oprauusauHH; 

- upocKXbi uepcHHCH npocKxoB/o6bCKxoB, Hpo6jieM/xeM, HayHHo-xexHHHecKafl 
flOKyMCHXaUHH UO KOXOpBIM HO/UICaCHX HCpCJtaHC Ua HOCXOflHHOC XpaHCHHC, Ha OCHOBC 
Koxopbix pa6oxHHK apxHBa oprauHsauHH foxobhx upoeKXBi ncpcHUCH 
npocKXOB/o6BCKxoB, upo6jiCM/xeM, uayHHO-xcxuHHCCKaa flOKyMCHxauna uo KOxopbiM 
HO^IJieacHX ncpejianc ua uocxoanuoc xpaHCHUc. yKasauHbie upocKXbi uoanucbiBaioxca 
pyKOBOflHxcjiCM apxHBa opraHHsauHu; 

- upcflJio^cHHa K aKxy o bbi^jcjichhh k yuunxoaccHHio ;iOKyMCHXOB, hc 
HOane^aiUHX XpaUCHHK), ua OCHOBaUUH KOXOpBIX pa60XHHK CJiy»c6BI aCJIOUpOHSBO/ICXBa 
(JIHIJO, OXBCXCXBCHHOC 33 ^^CJIOUpOHSBOZlCXBO) COCXaBJiaCX UpOCKX aKXa O BBiaCJICHHH K 
yUHHXO^CCHHK) J^OKyMCUXOB, HC UO/tJICMCaiUHX xpaucHHK). YKasauHbiH upocKx 
uoflUHCbiBacxca pyKOBO^^uxcjiCM cjiy^6Bi ACJioupousBOflcxBa h BHsnpyexca 
pyKOBo^HxcjicM apxHBa opraHH3auHH. ^cjia h ^lOKyMcuxBi BKJiionaioxca b aKx o 
BBWCJICHHH K yHHHXO^CHHK) flOKyMCHXOB, HC HO^^JICKaiUHX XpaUCHHK), CCJIH 
Hpc;iycMoxpcHHBiH /iJia HHX cpoK xpaHCHHa HCXCK K 1 aHBapa Toaa, B KOXOpOM 
cocxaBJiCH aKx. 

8.5. OxMCXKa " 3 n K " , upocxaBJiCHHaa k cpoKaM xpaucHHa ox^icjibumx bhjiob 
aoKyMCHXOB, osuanacx, hxo yKasauuBie aoKyMCHXBi hjih nacxB yKasauubix ^lOKyMCHXOB 
Moryx 6bixb oxoSpauBi na nocxoauHoc xpaucuHC ho pc3yjiBxaxaM 3KcnepxH3bi hx 
UCHHOCXH. 

8.6. ^cj ia c oxMCXKOH " 3 n K " uo^JioKax nojiHcxuoMy (^jia 3JiCKxpoHHbix 
aoKyMCHXOB - HojiOKyMCHXHOMy) upocMoxpy HO HCXCHCHHH ycxauoBjiCHHOFO cpoKa 
xpaHCHHa B ucjiax BBiaBJicuna apxHBHBix ^lOKyMcuxoB, uoaJic^au^HX uocxoauHOMy 
XpaHCHHK). 

BBiaBJicHHbic B xaKHx ;icjiax flOKyMCHXbi uocxoaHHoro cpoKa xpaucHua 
BBi^cjiaioxca h upHCoej^Huaioxca k oaHopo;iHbiM ^cjiaM cooxBCxcxByiomcro ro^oBoro 
pas^cjia HJIH (J)opMHpyioxca b caMOCxoaxcubUbie ;icjia. 

OcxaBuiHCca flOKyMCHXbi BpcMCHUoro cpoKa xpaucHHa BKJiiOHaioxca b aKX o 
BBWCJICHHH K yUHHXO^CHHK) /^OKyMCHXOB, HC UO^^JIOKaiUHX XpaUCHHK). 

n p n BKJIIOHCHHH B aKX ZtOKyMCHXOB, BbiaBJICHHBIX HpH UpOCMOXpC JlQJl CO CpOKOM 
xpaucHua c oxmcxkoh " 3 n K " , oxMCXKa " 3 n K " b aKxc hc yKasBiBacxca. 

8.7. npocKXBi flOKyMCHxoB, yKasaHHbix b nyHKxe 8.4 Hacxoaiuero nojio>KCHHa, 
no/yieacax upc^^cxaBjiCHHio na corjiacoBauue 3K. 

ripOCKXBI OHHCCH flCJI, /^OKyMCHXOB HOCXOaHHOFO XpaUCHHa H HO JiHHHOMy 
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cocxaBy h npocKXbi aKXOB o BBi^tcjicHHH K yHHHXOHCCHHK) aoKyMCHXOB, HC HO^^JicacautHX 
XpaHCHHK), paccMaxpHBaK)xcH Ha 3acc;iaHHH 3 K o/^hobpcmchho. 

Ox^ejiBHBie OHHCH cocxaBJiHK)xca Ha e^nHHUBi xpancHHH ancKxpoHHbix 
flOKyMCHXOB HOCXOflHHOrO xpaHCHHH, BpCMCHHBIX (CBBIUIC 10 JICX) CpOKOB XpaHCHHfl, B 
XOM HHCJIC HO JiHHHOMy cocxaBy. Ha 3JicKxpoHHbie ^OKyMCHXBi, HC HO/yic»camHC 
XpaHCHHK), COCXaBJIfleXCfl OXflCJIbHBIH aKX. 

8.8. /l,OKyMCHXBi, flCJia, HOfljic»(amHc yHHHxoaccHHK), ncpc;taK)xcfl b 
opraHHsaHHK), sanHMaromyrocfl Hcpcpa6oxKOH BxopcBipBfl, nocjie yxBcpwicHHfl 
pyKOBOflHXCJICM OpraHHSaHHH HJIH yHOJIHOMOHCHHBIM HM JIHHOM aKXa O BBI/tCJICHKH K 
yHHHXOJKCHHIO /lOKyMCHXOB, HC HOflJIC^CamHX XpaHCHHK). 

^OKyMCHXBi, co; iep^amHe nepcoHajiBHBic aanHBie, HMeiomne noMcxKy "JJjisi 
cjiyHceSnoro HOJiBSOBaHHfl", a xaK^e coacp^auinc HH4)opMaHHK> orpaHHHCHHoro 
jXOCTyna, ynnnxo^aioxcfl b opraHHsaHHH nyxcM McxaHHHCCKoro HSMCjiBHCHHfl 
(mpC^HpOBanHfl) hjih HHBIM CnOC060M, HCKJIIOHaiOmHM BOSMO^CHOCXB BOCCXaHOBHXB 
co^cp^caHHC flOKyMCHXOB. ByMaMCHBic oxxo^Bi Hcpc;iaK)xcfl B opraHHsaHHK), 
saHHMaiomyiocfl HcpcpaGoxKOH BXOpCBipBfl. 

JloKyuQwr, noflXBcpjK/iaioiiiHH ^aicx yxHjiHsauHH, npHKjia^iBiBaexcfl k aicxy o 

BBIflCJICHHH K yHHHXO^CHHK) ^OKyMCHXOB, HC HO/UICacaillHX XpaHCHHK). 

9. KoMnjieKToeaHHe apxHsa opraHHsauHH 

9.1. ApxHB opraHHsauHH KOMHjicKxyexcfl aoKyMcnxaMH nocxoflHHoro xpancHHA, 
^lOKyMCHXaMH BpCMCHHBIX (CBBIUIC 10 JICX) CpOKOB XpaHCHHfl, B XOM HHCJIC HO JiHHHOMy 
cocxaBy, KOXOpBIC BKJIIOHaK)XCfl B cro apXHBHblH c[)OHa. 

9.2. B apxHB opraHH3aLiHH no;iJic^ax Hepc;iaHC apxHBHBic flOKyMCHXBi, 
yKasaHHBic b nynKxe 9.1 nacxoflmero Hojio^cHHfl, oSpasoBaBuinccfl b aeaxcjiBHocxH 
cxpyKxypHBix no^pasacjicHHH opraHHsaiiHH, ee KOJiJiernajiBHBix opranoB, 
Hpe^lcxaBHxcjiBCXB, (^HjiHajioB, HHBIX o6oco6jieHHBix no^pasacjicHHH, 
HpCaUICCXBCHHHKOB o6oCo6jICHHBIX HOApaS/ieJieHHH (npH HaJIHHHH), Hpo4)COI03HBIX 
opraHH3aiiHH, ocymecxBjiflBuiHx /^cflxcjiBHOCxB JI.0 BcxynjieHHH e cHJiy OeaepanBHoro 
saKona ox 19 Mafl 1995 r. Jsro82-03 " 0 6 o5mecxBCHHBix o6BeaHHeHHflx", a xaKace 
JIHKBHflaHHOHHBIX KOMHCCHH (jIHKBH^aXOpOB). 

9.3. B apxHB zioji^cHBi Hocxynaxb apxHBHbie j^oKyMCHXBi, k KoxopBiM oxHocaxcfl: 
- jioKyMCHXBi, oxHcccHHBie K cocxaBy HOCxoflHHoro XpaHCHHfl, ao HX nepe^aHH 

Ha HocxoflHHOC xpaHCHHC B JIaKCKHH MyHHHHHajiBHBiH apxHB; 
- aOKyMCHXbl, BpCMCHHBIX (CBBIUIC 10 JICX) CpOKOB XpaHCHHfl, B XOM HHCJIC 

^OKyMCHXBi HO JiHHHOMy cocxaBy. 
9.4. ApXHBHbIC JJOKyMCHXBI CHCXCMaXHSHpyiOXCfl HO HCXOpHHCCKH H (hJIH) 

JIOrHHCCKH CJIO^CHBHIHMCfl KOMHJICKCaM iJOKyMCHXOB - apXHBHBIM (^OH^aMI 
- apXHBHBIM (J)OHflaM, COCXOfllllHM H3 /^OKyMCHXOB, oSpaSOBaBUIHXCfl B 

acflxcjiBHocxH opraHHsauHH; 
oGbC/IHHCHHBIM apXHBHbIM (^OH^aM, COCXOflUJHM H3 ^lOKyMCHXOB, 

oGpasoBaBuiHxcfl b npouecce /jcflxcjibnocxH /iByx hjih Gojicc opranHsannn, HMCioinnx 
MCJK^y CO6OH HCXOpHHCCKH H (hJIH) JIOrHHCCKH oGyCJIOBJICHHBie CBfl3H; ' 

- apXHBHBIM KOJIJICKUHflM, COCXOfllUHM H3 OXACJIBHBIX apXHBHBIX ^lOKyMCHXOB 
pasjiHHHoro npoHcxo^c/ienHfl, oGBcaHHcnnBix no oflHOMy hjih hcckojibkhm npnsnaKaM 
(xCMaXHHCCKOMy, aBXOpCKOMy, BHAOBOMy, o6BCKXHOMy). 
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9.5. ApxHBHOMy (J)OH;iy npHCBaHBaexca nasBaHHe, cooxBercTByiomee 
HaHMeHOBaHHK) opraHHsaiiHH, h HOMCp. 

9.6. ApxHBHBie aoKyMCHTBi cocxaBjiaioT o^HH (e;iHHBm) apxHBHbm (J)OHa: 
- H nocjie peopraHHsauHH opraHHsauHH, a xaic^e HSMeneHHa cxpyKrypbi h 

mraxHoro cocxaBa; 
- flo H nocjie HSMeHCHHa MecxoHaxo^^eHHa lopH^HHecKoro JiHiia; 
- B cjiynae CMeHBi ynpeflMxejia - ecjiH yKasanHbie MeponpnaxHa He noBJiexjiH aa 

coGoii HSMeneHHa npo(^Hiia ^eaxejiBHOCxH opraHHsauHH (nojiHOMOMHH, 4)yHKitHH, 
o6BeKxa ^eaxejiBHOCxH). 

9.7. XpoHOJiorHHecKHMH ipaHHuaMH apxHBHoro (J)OHaa aBjiaioxca: 
- juin apxHBHoro (|)OHaa - ;iaxbi cos^iaHHa h JiHRBH^auHH opranHsaiiHH; 
- ^Jia oSBeziHHeHHoro apxHBHoro ^oum - flaxBi cosaaHHa HanGojiee paHHcro h 

jiHKBHaauHH HanGojiee nosanero no BpcMenn ^^eaxejiBnocxn oprannsannn, ^OKyMenxBi 
KOXopBix BoniJin b cocxaB o6Bcanncnnoro apxnBnoro ^onj^a; 

- fljia apxHBnoH KOJUieRnnn - /taxBi caMoro pannero n caMoro no3;inero 
aoKyMcnxa. 

9.8. Eflnnnnen CHCxcMaxHsannn apxHBnbix jioKyMcnxoB b npc^cjiax apxnBnoro 
(J)onfla aBJiaexca c^nnnna xpanenna. 

Eflnnnnen xpanenna aBnaexca coBOKynnocxB apxHBnBix /lOKyMenxoB, b xom 
HHCJIC SJICKXponnBIX, HJIH OXAeJIBHBIH ^OKyMCHX (ajICKXpOHHBIH aOKyMCHX), 
oxnocauiniica k ojjnoMy Bonpocy ^caxcjiBHOCXH. 

Kaac^OH c a n n n n e xpanenna, nocjie BKjiioHcnna ee b ro/ioBOH pas^cji onncn acji, 
aoKyMcnxoB, onncn ajicKxponnBix aoKyMcnxoB npncBanBacxca apxHBHBin mH4)p, 
KOxopBiH cocxoHX H3: HOMcpa apxHBHoro (^OH;ia, noMcpa onncn jien, ^OKyMcnxoB, 
noMcpa ejinnnnBi xpanenna. 

9.9. B npc^cjiax apxnBnoro 4)0HZia c^nnnnBi xpanenna cncxcMaxHsnpyioxca no 
cxpyKxypnoMy, xponojiornHCCKOMy, (JjynKnnonajiBnoMy, oxpacjicBOMy, xcMaxHHCCKOMy, 
npe/iMCXHO-BonpocnoMy, noMnnajibnoiviy, aBxopcKOMy, KoppccnonaenxcKOMy, 
reorpa(|)HHecKOMy npnsnaKaM hjih hx concxannK). 

10. OpraHHsauHfl nepcAaHH ^eji na xpanenHe e a p x n e opraHHsauHH 

10.1. ApxHBHBic ^^OKyMcnxbi nojuic^ax nepeaaHc na xpancHHC b apxHB 
oprannaannn ne panee, hcm ncpes o^hh r o ^ n nc nosflnce, hcm Hcpes xpn ro^a nocjic 
saBcpmcnna JIQJI b ^jejionponsBO^icxBC. 

10.2. /l,0KyMenxBi bpcmchhbix (JXO 10 jicx BKJiioHHXcjiBno) cpoKOB xpanenna 
xpanaxca b cxpyKxypnBix no/^pas^^cjicnnax n no hcxchchhh cpoKOB nx xpanenna, nocjie 
npoBCjicnna 3KcnepxH3Bi nennocxn no^Jicacax ynHnxo^ennio. 

10.3. ITo pcmennio pyKOBO^Hxcjia oprannsannn hjih ynojinoMOHcnnoro hm Jinna, 
aoKyMcnxBi BpCMCHHBIX (ff,o 10 JICX BKJiiOHHxejiBHo) cpoKOB xpancHHa nofljieacax 
nepc^aHC b apxHB oprannsannn b cjiynae oxcyxcxBna b cxpyKxypnBix noflpasaejicnnax 
ycjiOBHH juifi oGccncHCHna nx coxpannocxn b xeHcnnc ycxanoBJicnnbix cpoKOB 
xpanenna. 

10.4. /tcjia nocxoannoro (b xom hhcjic co cpOKOM xpanenna "no jinKBH^tannn 
oprannsannn") n BpcMcnnBix (cbbiuic 10 Jiex) cpoKOB xpanenna, b xom hhcjic no 
JiHHHOMy cocxaBy, nofljie^ax nojinoMy o4)opmjichhk) h onncaHHio (bkjiiohchhk) b ohhcb 
acji, aoKyMcnxoB). 
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10.5. HpH (^OpMHpOBaHHH iJCJI HCOGxOflHMO coGjnoflaTb xpeSoBaHHfl, 
ycTaHOBJieHHBie nyHKxaiviH 49-61 IlpaBHJi opraHHsaHHH xpaneHHa, KOMHJieKxoBaHHfl, 
ynera h HCHOJiBSOBaHHH flOKyMenxoB, yTBepHc;ieHHBie npHKasoM PocapxHBa o t 31 hiojih 
2023 r. 

10.6. ApxHBHBic aoKyMCHTBi Hcpc^aiOTCfl Ha xpaHCHHC B apxHB OpraHHsaHHH no 
OnHCflM JlfiR, JtOKyMeHTOB, OnHCflM 3JieKTpOHHBIX flOKyMCHTOB, COCXaBJieHHBlM B 
CTpyKTypHBix HOjipasziejieHHflx. 

10.7. O h h c h jicji, /lOKyMCHTOB CTpyKTypnBix noapasaejicnnH cocTaBjiaioTca b 
^Byx BKSCMnjiflpax n npc^cTaBJiaioTCfl pa6oTHHKy apxHBa opranHsannn nc nos^nce hcm 
HCpes o^HH ro;i nocjic saBcpmcnHfl ^cji b ^cjionpoHSBOflCTBe. 

O h h c h ajicKiponnBix zioKyMCHTOB (JjopMnpyioTca paSoTHHKOM CTpyKrypnoro 
noflpasflCJiennfl b t c ^ c cpoKH n npe^cTaBJiaiOTCfl paSoTHHKy apxHBa oprannsannn b 
ajicKTpoHHOH 4)opMe. 

10.8. O n n c n flcji ^ojikhbi cooTBCTCTBOBaTb TpeSoBanHHM, ycTanoBJicnnBiM 
nyHKxaMH 63-72 DpaBHji oprannsannn xpanenHH, KOMnjieKTOBannfl, yncTa n 
ncnojiBSOBaniw jioKyMCHTOB, yTBcp^cjiennBie npnKasoM PocapxHBa o t 31 hiojih 2023 r. 

10.9. n c p c a a n a aeJi Ha xpanenne b apxHB oprannsannn ocyuiccTBjiacTCfl no 
rpa4)HKy, corjiacoBannoMy c pyKOBO/iHTCJiflMH CTpyiaypHbix noflpasacjicnnH, n 
yTBep^c^ennoMy pyKOBO/iHTCJicM opranHsannn hjih ynojinoMOHcnnbiM hm JinnoM. 

npncM-nepeflaHa aen npoHSBOAHTca paGoTHHKOM apxHBa oprannsannn b 
npHcyTCTBHH paGoTHHKa CTpyKTypnoro noapasacjicnnH. 

B OTMCTKc o npncMC acji B Konne Ka^^oro SKSCMHJiapa onncn ;ieji, ^oKyMCHTOB 
yKasBiBaioTCH kojihhcctbo 4>aKTHHecKH npHHATBix aeji, HOMcpa OTcyTCTByKDinnx acji, 
flaTa npHCMa-nepe/iaHH JXQJI, a Taoce nojinncn n pacmH(|)poBKH nojinnccH yKasannbix 
pa60THHK0B. 

10.10. n p n npHCMC-ncpc/iane ;ieji, co^cpHcainnx aoKyMCHTbi na 6yMa»cnoM 
HOCHTCJie, npoBcpaioTCfl: 

- cooTBCTCTBHC saroHOBKa zicjia no onncn ;ieji, ;iOKyMcnTOB CTpyKrypnoro 
no/ipas;iejicnHa co/ icp^annio aoKyMCHTOB b ;iejie; 

- npaBHJiBHOCTB o^opMjienna n rpynnnpoBKH jiOKyMcnroB, BKJiiOHennBix b flCJio; 
- KanccTBo HOflmnBKH hjih nepenjiCTa ^ejia; 
- npaBHJiBHOCTB nyMcpannn jihctob ^cjia; 
- npaBHJiBHOCTB COCTaBJlCHHA BHyTpCHHCH OHHCH ^lOKyMCHTOB /ICJia (npH 

najinnHH); 
- npaBHJiBHOCTB o4)opMjieHHH oSjioacKH /icjia; 
- najiHHHC H npaBHJiBHOCTB sanojinenna jincTa-saBcpHTCJifl ;iejia. 
B cjiynac o6Hapy»ccHHa napymennfl (^opMnpoBanmi n ocJjopMjienna zicji onn 

aojiacHBi 5bitb ycTpancHBi paGoTHHKOM CTpyKTypnoro no;ipasacjienHa. 

11 . OpraHHsauHH xpaHeHHH apxHBHbix ^tOKyivieHTOB 

11.1. XpaneHHC apxHBHBix ^oKyMCHTOB B oprannsannn o6ecneHHBaeTCfl 
pcajinsanncH KOMHjicKca McponpnaTHH, nanpaBjicnnBix na noAaep^anHC apxHBHbix 
aOKyMCHTOB B OHTHMaJlBHOM 4)HSHHeCK0M COCTOaHHH, MHHHMHSaUHIO pHCKOB HX HOpHH 
H (hjih) yTpaTbi, b cocTaB KOTOporo bxo^iat: 

- npe^iocTaBJiennc nsojinpoBannbix HOMcnicnnH ^Jia pasMeinennfl apxHBHBix 
^lOKyMCHTOB H HpOBCaeHHfl pa60T, CBaSaHHLlX C apXHBHBIM xpancHHCM, ocnauicHHBix 
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cpe^CTBaMH noHcapoTymeHHfl, oxpaHHoii h no»capHOH CHrnajiHsauHeH, o6opy;^OBaHHeM 
jum xpaHCHHa /lOKyMCHTOB; 

- opraHHsanna h oScchchchhc coSjiiojteHHa npoTHBono^capnoro, oxpaHHoro, 
TCMHCpaxypHO-BJia^HOCTHOrO, CBCTOBOrO H CaHHTapHO-FHrHCHHHCCKOrO pcacHMOB; 

- BblHOJIHCHHC Tpc60BaHHH K paSMCmCHHK) flOKyMCHTOB B apXHBOXpaHHJIHmC; 
- HpOBCflCHHC npOBCpKH HSUimm H COCTOHHHa COXpaHHOCTH apXHBHblX 

aOKyMCHTOB; 
- oGeCHCHCHHC BOSMO^HOCTH HpOBC;iCHHa CHCUHaJIHCXaMH (JjHSHKO-XHMHHCCKOH, 

npO(J)HJiaKTHHeCKOH H (hjih) pCCTaBpaU;HOHHO-Hpo4)HJiaKTHHCCKOH H TCXHHHCCKOH 
06pa60TKH apXHBHBIX AOKyMCHTOB; 

- OHHCaHHC (cOCXaBJICHHC OHHCCH ^CJI, ^OKyMCHTOB) H CBOCBpCMCHHaa 
HOCXanOBKa apXHBHBIX ^OKyMCHTOB Ha yMCT. 

11.2. ApXHB pasMcmacTca b s^iannn hjih otacjibhbix noMcmcHiwx s^aHHa. 
OcHOBHBie HOMcmcHHfl, HpcAHasHaHCHHbic fljia XpaHCHHfl, yHcxa, 

KOMHJICKTOBaHHfl H HCHOJIBSOBaHHfl apXHBHBIX AOKyMCHTOB, H BCHOMOraXCJIBHBIC 
(a^MHHHCTpaXHBHO-XOSflHCTBCHHOrO, TCXHHHCCKOrO H GbITOBOFO HaSHaHCHHfl), flOJiaCHbl 
COOTBCTCTBOBaXB Tpc6oBaHHflM, yCXaHOBJICHHBIM nyHKTOM 11.1 HaCTOflinCFO 
IlojioHCCHHfl, a xaiOTC o6inHM xpcSoBannflM Scsonacnocxn k o6mecxBCHHbiM s^^annflM n 
COOpy^CHHflM. 

11.3. XpancHHC apxHBntix ^lOKyMcnxoB b saBHCHMOCXH ox nx oSbcmob 
ocymecxBJiflcxcfl c ncnojiBSOBanncM oahofo nnn hcckojibkhx BapnanxoB pasMcmcHHfl: 

- B saannn, oxBCHarouiCM xpeSoBannflM, ycxanoBJicnnBiM ynojinoMOHcnnBiM 
(J)caepajiBHBiM opranoM ncnojinnxcjiBnoH BJiacxn b c^epc apxHBHoro acjia n 
/^cjionpoHSBoacxBa; 

- B CHcnnajiBHO o6opyflOBaHHOM ^Jifl xpanenHA aoKyMcnxoB nsojinpoBannoM 
noMCincHHH - apxHBOxpanHJininc; 

- sannpaioinnxcfl uiKac^ax hjih ceu^ax. 
11.4. ApxHBOxpannjiHinc aoj i^no cooxBcxcxBOBaxB xpeSoBannflM, 

ycxanoBJiCHHBiM nynKXCM 78 ripaBHji oprannsanHH xpancnnfl, KOMHJicKXOBanHfl, ynexa 
n ncnojiBSOBannfl AOKyMcnxoB, yxBepacacnnBic npHKasoM PocapxHBa ox 31 niojifl 
2023 r. 

11.5. /l,Jifl oGecHCHCHHfl acflxcjiBHOCXH apxHBa oprannsanHH (npn 
hcoGxo^hmocxh) BBiacjiflioxcfl xaK^e noMcincnnc AJifl npncMa jioKyMcnxoB, nx 
BpcMcnnoro xpancHHa n aflanxannn k hobbim ycjioBHflM (aKKUHMaxHsannn), paSonaa 
KOMHaxa paGoxHHKOB apxHBa oprannsannn, noMcmcnne ann npc^ocxaBJienHa ^^ocxyna k 
apxHBHBiM ^OKyMCHxaM (nnxajibHBiH san hjih npocMOxpOBaa KOMnaxa). 

11.6. ApxHBHBic /lOKyMCHXBi pasMCu^aRDxca B apxHBOxpannjinmc na 
cxannonapHbix, nepcaBHKHbix h (hjih) Mo5HJibnBix McxajuinHCCKHX cxcjiJia»cax, b 
MCxajiJiHHCCKHx uiKac^ax, ccHc^ax hjih KonxcHHcpax. 

B KanccxBc cncnnajiBHoro oGopyflOBanna bosmokho ncnojiBsoBannc 
cxannonapHBix oxcckob-Gokcob c McxajiJinHCCKHMH nepcropo^KaMH n nojiKaMH. 

He paspemaexca xpanenne apxHBHBix aoKyMcnxoB b xpancnopxnoH xapc, b 
mxaScjiax, na nojiy, no/iOKonnnKax, jiccxnnnnBix njioina^Kax n ^ipyrnx, nc 
Hpc/tnasnancnnBix j^Jia nx xpancHHa Mccxax. 

11.7. ApxHBHbie ^lOKyMcnxbi, sa hckjuohchhcm naxoAamnxca b CX3JI, 
pasMCinaioxca B nepBHHHBix cpcflCXBax xpanenna: 

- na GyMa^noM nocnxcjic - b Kopo6Kax, nanKax, KOHBcpxax; 
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- ay;iH0BH3yajibHbie - b KopoSKax h SioKcax, amHKax ynaKOBOHHBix j^jih $hjibmob 
(ay^ax) , KOHBepxax; 

- 3JieKTpOHHBie Ha ^'HSHHeCKH 060C06jieHHbIX HOCHTCJiaX - B ynaKOBKC, 
pCKOMCHAOBannOH npOH3BOZlHTCJlflMH HOCHTCJICH. 

11.8. Ha nepBHHHOM cpcacxBC xpanenna apxHBHBix jjOKyMcnroB yKasbisaiOTca 
noMcp n nasBannc ^oum, noMcp ohhch RQJI, aoKyMCHiOB, KpaHHHC HOMcpa c/jkhhii 
xpanenna, pasMeincnnBix b hcm. 

11.9. npoTHBonoacapnbiH pc^HM b saannn hjih HOMCincnHH apxHBa opranHsannn 
ycxanaBjinBacTca b coo tbc tc tbhh c saKono^aTCJibCTBOM Pocchhckoh Oe^^epannn o 
no)KapHOH GeaonacnocTH. 

11.10. OxpannBiH pc^HM o6ecncHHBacTca CTopo^ccBOH oxpanoii h nyrcM 
oGopy^OBanna noMcmcHHa apxHBa oprannsannH cpeacTBaMH oxpanno-noHcapnoH 
cnrnajinaanneH. 

11.11. ApXHBHBie ^OKyMCHTbl HCOGXO^IHMO XpaHHTb B TCMHOTC, ^ a HCrO OHH 
pa3MCinaK)Tca b ncpBHHHbix cpe/iCTBax xpanenna, npcaycMOTpcnnBix nynKTOM 11.7 
nacToaincro Hoj io^cnna, a TaK^ce b mKa4)ax hjih na CTCJUiancax. 

ECTCCTBCHHOC OCBCmCHHC B apXHBOXpaHHJIHmC ^OHyCKaCTCa npn yCJIOBHH 
npHMcnenna na OKnax cBeTopaccenBaTCJicH, peryjiaTopoB CBCTOBoro noTOKa 
(cncnnajiBHBix ctckoji), samnTHbix 4)HjibTpoB n noKpuTnii, »cajii03H. 

^jia HCKyccTBCHHoro ocBCinenna npHMcnaiOTca jiaMHBi naKajinBanna b saKpBiTbix 
iijia4)onax c rjiaAKOH noBcpxnocTbK). 

PaspcmacTca npnMcncnnc jnoMnnecncHTHbix JiaMH c ypcsannbiM 
yjibTpa4)H0JieT0BbiM ynacTKOM cncKrpa, CBCToano^HBix cbcthjibhhkob, paspemennbix 
ynojinoMOHCHHbiM (^cflcpajibHbiM opranoM HcnojinnTCJibnoH BJiacTH b c^epe no^apnoH 
6c3onacHOCTH. 

11.12. OnTHMajibHbic ycjiOBna xpanenna apxHBHbix ;ioKyMCHTOB ycTanoBjicHBi 
nyHKxaMH 88-91 HpaBHji oprannsannn xpancHHa, KOMnjiCKTOBanna, yncTa h 
ncnojiBSOBanna ;ioKyMeHTOB, yTBcp^c^icnnbic npnKasoM PocapxHBa o t 31 niojia 2023 r. 

11.13. HaflJioKamce canHTapHO-rHrHennHccKoe cocToanne b apxHBOxpannjinine 
noaacp^HBacTca npoBc^^enncM b hcm hc p e ^ e o^noro pasa b Mccan BJiaacnon y6opKH 
nojiOB, o6ecnbijiHBaHHa oSopyaoBanna n hcpbhhhbix cpcflCTB xpanenna, o6pa6oTKH 
noKOJiBHbix nacTCH CTCJiJia^ccH, HjinmycoB, noflOKonnHKOB Bo;tHBiMH pacTBopaMH 
anTHCCHTHKOB. 

11.14. ApxHBHBie aoKyMCHTbi, no/iBcpruiHCca GnojiornHecKOMy nopajKcnnK), 
no^jic^aT HCMe/iJiennoH nsojiannn n cannTapno-rnrncHHHecKOH o6pa6oTKe 
(;iesHn(J)CKnHH, acsnnccKnHn), a apxHBOxpannjininc, nopaMcennoe GnojiornHCCKHMH 
Bpc^jHTCJiaMH, - flcpaTHsannn. 

12. 06ecneHeHHe coxpanHocTH apxHBHbix flOKyMeHTOB 

12.1. H a o6jio»cKe cflHHHnbi xpanenna ^OKyMCHTOB na 6yMaacH0M hochtcjic 
yKasbiBacTca apxHBHBiH uinc^p. 

E;iHHHnBi xpanenna ;i;on^Hbi pasMCinaTbca b apxHBOxpanHJinmc na CTCJUia^ax 
HJIH B mKa4)ax (ceVi^ax). 

CTCJiJiaacH n mKa(J)Bi ^ioji^hbi 6biTb nponyMcpoBanbi b Ka^aoM 
apxHBOxpanHJinmc b nopa/iKC cjiCBa nanpaso o t bxo/ihoh flBcpn, hojikh na CTCJiJia^ax 
aoji^Hbi Sbitb nponyMcpoBaHbi no mKa(|)aM b nopa^KC - cjiCBa nanpaBO, CBcpxy bhhs. 
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ripH OTCyXCTBHH B OpraHHSaiJHH apXHBOXpaHHJIHma apXHBHBie flOKyMCHTBI 
pasMemaioTCfl b sannpaiouiiHxcfl mKa(J)ax, cen^ax . 

12.2. MecTO xpaHeHHfl c a h h h h xpanenHfl b apxHBOxpaHHJiHn^e ^HKcnpyercfl b 
TOHorpa4)HHecKHx yKaaaxejiflx: H0CTejiJia5KH0M h, npn HajiHHHH 6ojiee o;iHoro ^onm, 
H04)0Hfl0B0M. 

n p n Bej^eHHH Tonorpa(J»HHecKoro yKaaaxejia o^hh ero SKaeMnjiap aojiacen 
xpaHHTBCfl y paGoTHHKa apxHBa opraHHsauHH, BxopoH - pasMemaxbCfl b 
cooxBexcxByiouieM apxHBOxpanHJiHuie. 

ToHorpa(J)HHecKHe yKaaaxejiH ne cocxaBJiflioxcfl npn oxcyxcxBHH 
apxHBOxpaHHJiHuja. 

12.3. HsMenenHfl, HpOHCxo^wmHe b pasMemennH e/iHHHU xpaHCHHfl, aojimchbi 
CBoeBpeMeHHO oxpa^axBCfl b xoHorpa(i)HHecKHx yKaaaxejiflx. 

12.4. ApxHBHBie ziOKyMenxbi npoBepflioxcfl na npe^iMex hx (J)aKXHHecKoro 
HajiHHHfl H 4)H3HHecKoro cocxoflHHfl (^^ajiee - npoBepKa HajiHHHfl) b rnianoBOM Hopa^Ke. 

12.5. BnenjiaHOBafl npoBepxa HajiHHHfl apxHBHBix jLioKyMeHXOB (cnjiouiHafl hjih 
BBiSopoHHafl) nasHanaexcfl: 

- npn CMene pyKOBOZiHxejifl apxHBa opraHHsaiiHH; 
- Hocjie MaccoBoro nepeMemenHfl apxHBHBix ^lOKyMenxoB, HpeaBBiHaiiHOH 

CHxyauHH H (hjih) ^tpyrnx o5cxoflxejiBCXB, b pesyjiBxaxe KOxopBix ohh MorjiH 6bi Gbixb 
yxpaneHBi hjih noBpe^^eHBi; 

- npn peopraHHsauHH opraHHsauHH. 
12.6. ripoBepxa nannqHA /lOKyivienxoB npoBoanxcfl jxByMn paSoxHHKaMH apxHBa 

opraHHsauHH (jihuom, oxBexcxBeHHBiM 3a apxHB, h hhbim CHennajiBHO HasHanaeMBiM 
pa60XHHK0M) HOCpeflCXBOM BH3yaJIBHOrO OCMOXpa e^HHHU xpaHeHHfl H CBepKH 
OHHcaxejiBHOH cxaxBH OHHCH flcji, flOKyMCHXOB c 3arojiOBKOM (oHHcaHHCM) Ha oSjio^kc 
CflHHHllBI xpaHCHHfl. 

12.7. riopflflOK HpoBcpKH ycxaHOBJiCH nyHKTaMH 100-102 IlpaBHji oprannsanHH 
xpaHCHHfl, KOMHJICKXOBaHHfl, yHCXa H HCHOJIBSOBaHHfl /^OKyMCHXOB, yxBcpacACHHBie 
HpHKasoM PocapxHBa ox 31 hiojia 2023 r. 

12.8. r io pesyjiBxaxaM npoBcpKH HajiHHHfl aoKyMCHXOB /iojimchbi Sbixb 
cocxaBJiCHBi H HO^HHcaHBi paSoxHHKaMH apxHBa opraHHsaHHH (jIHUaMH, 
HpOBO^^HBHIHMH HpOBCpKy), a SaXCM yXBCp^Ci^CHBI pyKOBO^HXCJICM OpraHHSaUHH HJIH 
ynojiHOMOHCHHBiM HM JIHUOM: 

- aKX npoBcpKH najiHHHfl n cocxoflHHfl apxHBHBix ^OKyMcnxoB; 
- aKX o xexHHHecKHX omnGKax b yHCxnbix ;ioKyMeHxax, Koxopbin cocxaBJiaexcfl b 

cjiynac BBiflBJiennfl hccooxbcxcxbha sanHceii b apxHBHBix yncxHBix ^OKyMcnxax 
(J)aKXHHeCKOH HH(J)opManHH; 

- aKX o6 oSnapy^ccHHH apxHBHbix ^lOKyMcnxoB, ne oxnocamnxcfl k amHOMy 
^ o n ^ y H neyHxcHHBix, KoxopbiH cocxaBJiflcxcfl b cjiynac oGnapy^ennfl neyqxennbix 
apxHBHBix flOKyMcnxoB, nc oxnocflinnxcfl k ^^annoMy ^OHjiy. 

EpoBcpKa najiHHHfl ^oKyMcnxoB cnnxacxcfl saBcpuicnnoH nocjie yxBepacaennfl 
aKxa npoBcpKH najinnnfl n cocxoflHHfl apxHBHBix ziOKyMcnxoB, nocjic bhccchha no 
pcsyjiBxaxaM npoBcpKH Hco6xoflHMbix hsmchchhh b apxHBHBie yncxHBie jiOKyMcnxBi. 

12.9. Ecjin npoBcpKOH najiHHHfl n cocxoflHHfl ^OKyMcnxoB ycxanoBJieno 
oxcyxcxBHC /^OKyMcnxoB (jxen), ztoji^en Sbixb oprannsoBan nx posBiCK, npOBOAHMtiH b 
xcHcnnc o^noro rozta c ;iaxBi BbiflBJicnnfl nx oxcyxcxBHfl. /],onycKaexcfl npoAJicHHC cpoKa 
posbiCKa aoKyMcnxoB na 1 ro^ . 

B cjiynac oxpnnaxcjiBHBix pcsyjiBxaxoB posBicKa cocxaBjiflcxcfl aKx o 
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Heo6Hapy)KeHHH apxHBHWX ziOKyMeHTOB, nyxH po3BicKa Koxopbix HcnepnaHBi, 
yTBcpacjiaeMBiH pyKOBoaHxejieM opraHHsauHH HJIH ynojiHOMOHCHHBiM HM JIHUOM HO 
cornacoBaHHK) c 3 K . K aicry HpHJiaraexcH cnpaBKa o HpoBCflenHH posBicKa. 

12.10. ApXHBHBIH JtOKyMCHX, COCXOflHHe KOTOpOFO HCKJIIOHaeX B03M0»CH0CXB 
BOCCxanoBJiCHHa ero MaxepnajiBHoro Hocnxejia H HCH0JiB30BaHHfl (BocHpoH3Be;ieHHfl) 
co^ep^ameHCfl B HCM HHC^opMauHH, npHSHaexca HeHcnpaBHMO noBpe^eHHbiM. 

12.11. HpH BbiflBJieHHH HencHpaBHMO HOBpoK^ieHHoro apxHBHoro ^OKyMenxa 
cocxaBjiflexcfl aicr o HeHCHpaBHMbix noBpeaczieHHflx apxHBHBix ^OKyMenxoB, KOxopbiH 
yxBep^aaexcfl pyKOBOflHxejieM opraHHsannn HJIH HHBIM ynojiHOMOHeHHBiM HM 
AOJiaCHOCXHBIM JIHHOM HO COrJiaCOBaHHK) c 3K. 

12.12. ApxHBHBie aoKyMenxbi Bbiaaioxca BO BpeMennoe nojiBsosanne na 
ocHOBanHH nncBMennoro paspemennfl pyKOBO^nxejifl opranHsannn HJIH 
ynojinoMOHennoro HM Jinna: 

- cyae6HBiM, npaBOOxpannxejiBBbiM n HHBIM ynojinoMonennBiM opranaM B 
cooTBexcxBHH c saKOHOflaxejibcxBOM POCCHHCKOH Ocacpannn; 

- juifl 3KcnoHHpoBaHHfl Ha cpOK, onpc/iejicnnbiH cooxBcxcxByioinnM ^oroBopoM; 
- pa6oxHHKaM cxpyKxypnbix no^pas/tejicnnH opranHsannn B ncjiax pcajiHsannn 

nx cjiynccSnBix o6«saHHOcxeH na cpoK HC 6OJICC o^noro Mccana. 
12.13. E^nnnnBi xpanenHA, Bbi^aBacMbic BO BpcMcnnoe nojiBSOBanne, AOJI^HBI 

HMCXB apXHBHBIH mH4)p, HponyMCpOBaHHBIC JIHCXBI, JIHCT-SaBepHXCJIb flCJia H JIHCX 
HCHOJIbSOBanHH aOKyMCHXOB. 

BBi^^ana c a n n n n xpanennfl, n a x o ^ m n x c a B neyflOBjiexBopHxcjiBHOM 4)HSHHecK0M 
cocxoflHHH H ne npomejimnx xcxHHHCCKoro oc[)opMJieHHa n onncaniw, MO^CCX GBIXB 
orpanHHcna. 

12.14. E^nnnnBi xpanenna BhijxaiOTCn BO BpcMcnnoe nojiBSOBannc na cpoK, nc 
npcBBimaKjuinH: 

- o^inoro MCCflna - ^JIH HcnojibsoBannfl pa6oxHHKaMH oprannsannn; 
- mecxH MCCflncB - cy;ie6HBiM, npaBOOxpannxejiBHBiM n nnbiM ynojiHOMOHcnnBiM 

opranaM. 
npojtJicHHC ycxanoBJiCHHBix cpoKOB Bbi;iaHH j^oKyMcnxoB /lonycKacxcfl c 

paspemcHHH pyKOBO^nxcjia oprannsanHH HJIH jinna, HM yHOJinoMOHcnnoro. 
12.15. BBi^ana apxHBHbix ^OKyMcnxoB BO BpcMcnnoe nojiBSOBannc 

nponsBO^nxcfl na ocnoBannn aKxa o Bhim^Q apxHBHbix /lOKyMcnxoB BO BPCMCHHOC 
nojibsoBanne. 

Bbi^ana apxHBHBix aoKyMcnxoB pa6oxHHKaM cxpyKxypnBix noapasacncnHH 
oprannsanHH B ncjiHX pcajinsanHH nx cjiy»cc6HBix oGflsannocxcii nponsBoanxca na 
ocHOBaHHH saKasa (cjiyaccGnoH sanncKH, saaBKn) na Buamy e^nnnn xpancniw. 

OaKX BBi^iiaHH e/iHHHn xpancHHfl no^Jie^cHX o6flsaxejiBHOH 4)HKcanHH. 
I lpn najiHHHH CX3J\x BBi^ann /lOKyMcnxoB, B XOM HHCJIC BO BpcMcnnoc 

nojiBSOBannc, Bcacxca B ajicKxponnoM BH^C. 
12.16. B cjiynae BBi^^ann apxHBHBix /toKyMcnxoB BO BpcMcnnoc nojiBSOBannc 

HHBIM rocyflapcTBCHHBiM opranaM, opranaM Mccxnoro caMoynpaBJieniw, oprannsannflM 
HX BBinoc paspcmacxcfl no nponycKaM. Hopfl^OK o4)opMJicHiM H BBiflann nponycKOB 
ycxanaBjiHBacxcfl jioKajibnbiM nopMaxHBHbiM aicxoM oprannsannn. 

12.17. r ipn xpancnopxnpoBKc apxHBHBix zioKyMcnxoB BHC apxHBa ^OJI^CHBI 6BIXB: 
- co6jiK)/ieHBi ycjioBiM, npe/ioxBpamaioinHe BOSJICHCXBHC na HHX Bpc^HBix 

^aKxopoB oKpy^aiomcH cpc^Bi n McxannnecKHx noBpe^AenHH nocpe;icxBOM 
npHMcneniw cncitnanBHBix xapBi n ynaKOBKn; 
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- o6ecneHeHo HX conpoBo^^ieHHe paGoxHHKOM apxHea opranHsauHH. 
12.18. BBWaHy C/^HRHU XpaHCRHH BO BpCMCHHOe nOJIBSOBaHHC H npHCM HX 

oGpaXHO, B XOM HHCJie HOJIHCXHyiO HpOBCpKy HajiHHHfl H cocxoflHHfl aOKyMCHXOB HCpC^t 
Bbi^iaHCH H HpH B03Bpaxc, HpoHSBO^HX paGoxHHK apxHBa opraHH3auHH B HpHCyXCXBHH 
jiHRa, HOJiynaKDuiero (BOSBpamaiomcro) C^HHHHBI xpancnnfl. 

Ha Mccxo BBwaBacMBix CJ^HHHII xpanenHfl H onHcefi j^eji, jzoKyMCHTOB j^oji^na 
HOMCH^axbCfl (no^KJiaflbiBaxBCfl) Kapxa-saMccxnxcjiB c/^nnnnBi xpancnnfl. 

HpH B03BpauicnHH cannnnBi xpancnnfl Kapxa-saMccxHxcjiB nsbiMaexcfl n 
xpannxcfl ao MnnoBannfl na;io6HocxH. 

13. Be^eHHe y n e r a apxHBHbix AOKyMeHToe e opraHHsauHH 

13.1. Ynexy n o ^ n c ^ a x BCC naxo^^flinnccfl na apxHBHOM xpancnnn ^loicyMcnxBi, B 
TOM HHCJIC aOKyMCHXBI HO JiHHHOMy COCXaBy, KOHHH ^^OKyMCHXOB, BKJUOHCHHBie B ^OUJl 
HOJiBSOBaHHfl (npn najiHHnn) n onncn ^cji, AOKyMcnxoB, onncn ajicKxponnBix 
flOKyMcnxoB. 

13.2. OcnoBHBiMH c ^ n n n a M H yncxa apxHBHBix ^OKyMcnxoB flBjiflioxcfl apxHBHBiH 
(^ona, cflnnnna xpancnnfl. 

13.3. CBC^cnnfl o6 OGBCMC H cocxaBC c^nnnn xpancnnfl yKasBiBaioxcfl B 
apxHBHBix yncxHBix aoKyMCHxax. 

OGflsaxcjiBHBic H BcnoMoraxcjiBHBic apxHBHBic yncxHBic ;ioKyMCHXBi BC^tyxcfl ;iJifl 
oSccncHCHHfl yncxa nocxynjicnnfl, BBIGBIXHA, KOJinnccxBa, cocxaBa n cocxoflnna 
apXHBHBIX ^OKyMCnXOB. 

13.4. ApxHBHBie yncxHBic flOKyMCHXbi, B XOM HHCJIC no o;;noMy sKSCMnjiflpy 
OHHCH ^cji, aoKyMcnxoB, pasMCuiaroxcfl B noMcuicnnn AJIA xpancnnfl ynexHBix 
aoKyMcnxoB HJIH na OX^^CJIBHOM cxcjuia^c B pa6oHCH KOMnaxc pa6oxHHKa apxHBa 
oprannsanHH. 

Bxopoii 3K3CMnjiflp onncn ^cji, /lOKyMcnxoB pasMcmacxcfl B apxHBOxpannjiHine 
OGOCOSJICHHO OX c^jnnnn xpanennfl. 

13.5. ApXHBHBIC ynCXHBIC ^lOKyMCnXbl, KpOMC OHHCCH aQJl, aOKyMCHXOB, OHHCCH 
3jicKxpoHHBix j^oKyMCHXOB Hpc^HasHanaioxcfl i^jifl cjiyaccGnoro nojiBSOBannfl H 
HOJIbSOBaXCJIflM apXHBHBIMH ^^OKyMCHXaMH HC BBIflaiOXCfl. 

13.6. YHCX nocxynjicnnfl n BBISBIXIW flcji, j^oKyMcnxoB ocyinccxBJiflcxcfl na 
ocHOBannn: 

- OHHCH jien, ^OKyMcnxoB, onncn 3JicKxpoHHBix ^^oKyMcnxoB cxpyKrypnoro 
noiipasaejiCHHfl n roj^OBoro pas^tcjia CBO;IHOH onncn /icji, ^lOKyMcnxoB onncn 
3JieKxpoHnBix ^lOKyMcnxoB; 

- noMCHKiiaxypBi JIQJI npn oxcyxcxBnn OHHCCH aen, z^oKyMenxoB cxpyKxypnBix 
no^ipaszicjicHHH; 

- aKxa o TCXHHHCCKHX ouinGKax B yncxHBix ^OKyMcnxax; 
- aKxa o6 oGnapyjKcnnn ^OKyMcnxoB, nc oxHOCfliiinxcfl K ^^annoMy apxHBHOMy 

^onay , ncyHxcHHBix; 
- aKxa o Hco6Hapy>KCHHH apxHBHbix ^oicyMcnxoB, nyxn posbiCKa KoxopBix 

HCHcpnanBi; 
- aKxa o HCHCnpaBHMBIX noBpcac/tennflx apxHBHbix ;ioKyMCHXOB; 

aKxa npncMa-ncpcAaHH apxHBHBix ^OKyMcnxoB B oprannsanHK), 
ocyinccxBJiflioinyio acflxcjiBHocxB no xpanennio ^oKyMcnxoB; 
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- aicra o BwaejieHHH k yHHHTO^CHHio /lOKyMCHTOB, He HOfljiejKauiHx xpaneHHio. 
13.7. H a ocHOBaHHH ^oKyMenxoB, yKaaaHHBix b nyHKxe 13.6 HacToamero 

Hojio^eniw, BHOcaxcfl HeoSxoflHMBie HSMeneHHA b oSaaaxejiBHBie apxHBHBie ynerHBie 
ZioKyMeHTBi: 

- B KHHry ynera HOcryHJienHH h BBi6birHfl JXQJI, ^OKyMenroB h b JiHcr ^OHjxa - npn 
Ka^CaOM HSMeHCHHH B COCTaBC H oGBCMe apXHBHblX /^OKyMCHTOB; 

- B CHHCOK 4)0H;10B - HpH HOCryHJieHHH HOBOrO apXHBHOrO 4)0Haa HJIH BBl6BirHH 
Bcex jien, aoKyMenroB naxo^iHBmeroca na xpanenHH apxnBnoro (^onaa. B rpa^e 
"OrMerKa o BBiGbirnn ^OHjxa" cnncKa (Jton^OB yKasBmaerca Mecro (a;ipec) BBiGbirna 
apxHBHoro 4*0HAa, a r a o c e ^ara n noMep /^OKyMenra, na ocnoBanHH Koroporo on 
bbi6biji; 

- B peecrp onncen - npn nocrynjieHHH hoboh onncn hjih bbiSbithh bccx eannnn 
xpancnnfl naxoanBuiencfl na xpanenHH onncn. HoMcp BBi5BiBmcH onncn apymM 
onncflM flCJi, aoKyMcnroB, onncaM ajicicrponnBix AOKyMcnroB nc npncBaHBaercfl n 
ocracrcfl cbo5o/ihbim; 

- B onncn flCJi, j^OKyMcnroB, ohhch ajiCKTpoHH&ix flOKyMcnroB - npn Ka^^OM 
nocrynjicnnn h (hjih) BBiSBirnn acji, aoKyMcnroB, ajieicrponnBix apxHBHBix 
AOKyMcnroB, ynrcKHBix b ^annoH onncn. 

CooTBcrcrByioinHC HSMencnHfl Bnocflrcfl bo BcnoMorarejiBHBie apxHBHbie 
ynernBic aoKyMcnrw. 

14. OpraHHsauHfl KOMnjieKTOBaHHn, xpanenHH h y n e r a 3JieKrpoHHbix apxHBHbix 
^^OKyMenroB 

14.1. HopMarHBHBie ycjiOBHfl xpancnnfl sjicicrponnBix apxHBHBix aoKyMcnroB 
pcryjinpyiorcfl saKonoflarcjiBcrBOM Pocchhckoh Oe/iepaHnn h nacroflmnM 
Hojio^cnncM. 

14.2. XpancHHC ajieicrponnBix apxHBHBix aoKyMcnroB ocymccrBJiflcrcfl b CX3JX 
n (hjih) na (^H3HnecKH o6oco5jieHHBix nocnrcjiflx. 

14.3. HpH ocymecrBJicnnn xpancnnfl 3JieKrpoHHBix apxHBHBix ^^OKyMcnroB b 
C X 3 ^ , oprannsannfl BnpaBC HcnojiB30BarB ycjiyrn rperBHX cropon no xpanennio 
ajICKrpOHHBIX apXHBHBIX aOKyMCHTOB. 

14.4. TpcSoBannfl k pc^HMy xpancnnfl ajicKrponn&ix apxHBHBix flOKyMcnroB b 
CX3JI o6ccncnHBaiorcfl cc cooTBcrcrBneM rpcGoBannflM saKono^^arcjiBcrBa 
Pocchhckoh O c a c p a n n n b oGjiacrn cos^anHfl, pasBHrnfl, BBO^a b 3KcnjiyaranHio 
HH(^opManHOHHBix CHcrcM H xpaHcnHfl B HHX HH4)opManHH H coGjnoz^cHncM npn ee 
3KcnjiyaranHH rpcdoBannn HH4)opManHOHHOH Gesonacnocrn n samnrBi nn^opMai^HH. 

Oprannaannfl oGecnennBacr sainnry Hncj^opMannn n ncpconajiBHBix ^annbix, 
co/^epacamnxcfl b C X 3 ^ , b coorBcrcrBnn c saKonoaarcjiBCTBOM Pocchhckoh 
Oe^epaiinn. 

14.5. C X 3 ^ j^oji^na 6birb HH4)opManHOHno h (JjynKnnonajiBHO coBMCcrnMa c 
cncrcMOH ajicKrponnoro /lOKyMcnrooGopora (/lajiee - C3JI) h hhbimh 
HH4)opManHonHBiMH CHcrcMaMH opranHsannn, c coorBcrcrByiomnMH 
HH4)opManHonHBiMH CHCTCMaMH rocyaapcrBenHBix/MynnnHHajiBHBix apxHBOB n 
ynojinoMonennBix opranoB hchojihhtcjibhoh BJiacrn b c^epe apxnBnoro acjia. 

14.6. Hocjie saBcpmennfl Bcacnnfl 6as ^annBix Hn4)opMauHOHHBix CHcrcM, 
o6ccnenHBaiorcfl BBi6op n Bbirpysxa /lannbix, no^jioKainnx xpanennio, b nporpaMMHO-
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HesaBHCHMOM (JjopMaxe, Koxopbie ynHXBiBaiOTCfl KaK eaamiua. xpaneHHA h nepeaaKDxca 
Ha apxHBHoe xpanenHe. 

14.7. 3jieKxponHBie /^OKyMenxBi nepeziaioxca na apxHBnoe xpanenne 
nocpe^^cxBOM HHC^opManHonno-xejieKOMMynnKannonnBix cexen no samnmennbiM 
KanaiiaM cbash h (hjih) na 4)H3HHecKH o6oco6jieHHBix Hocnxejiax. 

3jieKxpoHHBie apxHBHbie j^oKyMcnxBi (hjih hx perHCxpaiiHOHHO-yHeTHbie 
CBej^enHfl (Mexa^annBie) b cjiynae, ecjin CX3JI flBjiaexca no^jcncxeMOH C3JI) 
nepe^aioxcfl b C X 3 ^ no HH4)opManHOHHo-xejieKOMMyHHKanHOHHBiM cexflM m C3JI, 
HHBIX HH4)0pManH0HHBIX CHCXeM. 

3jieKxpOHHBie apxHBHBie /lOKyivienxBi, nepezjasaeMBie na apxHBHoe xpanenne na 
4)H3HnecKH o6oco6jieHHBix HocHxejiflx, no^Jie^cax BKiiiOHennio b CX3/I,. /l,ajiBHeHmee 
xpanenne 3JieKxpoHHBix apxHBHBix /lOKyMenxoB na ^'hshhcckh o6oco6jieHHBix 
nocnxejwx jionycKaexca b cjiynae, ecjiH aoKyivienxBi ne xpe6yiox n o ^ e p ^ a n n a nx 
lopnflHHecKOH snaHHMocxH, HMeiox orpanHHennBiH ;tocxyn hjih ocymecxBjienne nx 
xpanenna b CX3/I , neBOSMO^no. 

14.8. ITopaj^oK npneMa-nepe^^aHH sjieicxponnBix apxHBHBix ^joicyMenxoB Bnyxpn 
oprannsanHH ycxanaBJiHBaexca jiOKanBHBiM nopiviaxHBHBiM aicroM oprannsanHH, b xom 
HHCJie onpcACJiaiOHiCM npaBa jiocxyna pa6oxHHKOB k ajicKxponnbiM apxHBHBiM 
/lOKyMcnxaM, yncxHBiM h cnpaBOHHo-noncKOBBiM cncxcMaM. 

14.9. 3jieKxpoHHBie apxHBHBic /lOKyMCHXBi na 4'hshhcckh o6oco5jienHBix 
HOCHxejiax nepe;iaioxca b o^hom 3KSCMnjiape (npn oxcyxcxBnn C X 3 ^ - b myx) b 
ynaKOBKC, pcKOMcnaoBanHOH nponsBO^inxcjiaMH hochxcjich. JlnucBaa cxopona o5jio^kh 
(^yxjiapa) (^nsnqccKH o6oco5jicHHoro nocnxcjia CHa6»caexca apjiBiKOM (BKJia/tBimeM). 

14.10. 3jieKxpoHHBie apxHBHBie /lOKyMenxBi BKjnonaioxca b ohhch 3jickxpohhbix 
flOKyMCnXOB, K KOXOpBIM COCXaBJiaiOXCa pCCCXpbl (J)aHJIOB 3JICKXpOHHBIX aOKyMCHXOB. 

14.11. riopa^OK HpnCMa-HCpCaaHH 3JieKXpOHHBIX aOKyMCHXOB B CX3JJ, 
onpe^cjicn b nynicrax 147-150 IlpaBHJi oprannsanHH xpanenHa, KOMnjieKXOBanna, 
yncxa n ncnojiBSOBanna ^OKyMcnxoB, yxBepac;ieHHBic npnKasoM PocapxHBa ox 31 niojia 
2023 r. 

14.12. ITpn xpancHHH 3JicKxpoHHBix /^OKyMcnxoB na ^mmecKvi o6oco6jienHBix 
Hocnxejiax ^ojihchbi co6jiio;taxBca cjieayiomHc xpcGoBanna: 

- HpHMCnCHHC HOCHXCJICH, XCXnHHCCKHC XapaKXCpnCXHKH KOXOpBIX, HOSBOJiaWT 
o6ecncHHXB /tojiroBpcMcnnoc xpanenne nncJjopMannn; 

- pas^ejiBHOc xpancHHC ^mmecKn o5oco6jieHHBix hochxcjich sjiCKxponnBix 
aoKyMcnxoB h AOKyMcnxoB na hhbix Bn^ax hochxcjich. 

/ l^a xpanenna (Jjhshhcckh oGocoGjiennbix hochxcjich 3JieicxpoHHBix jiOKyMcnxoB 
McxajiJinHCCKHC cxcjiJia>KH, uiKa^JBi n kohxchhcpbi c MarnnxHBiM pa6oHHM cjiocm 
HcnojiBsyioxca xojibko npn ycjiOBHH nx pasMarnnnHBanHa n sascMjicnna. 

14.13. DpoBcpKa najinnna n cocxoanna 3JiCKxpoHHBix apxHBHBix /loicyMcnxoB b 
C X 3 ^ ocyinecxBJiacxca b aBxoMaxnnccKOM pc^HMC. 

E»cero/iHO paSoxHHK apxHBa oprannsannn npOBcpacx npoxoKOJiBi CX3JJ, jiJi5i 
HCKJiiOHCHHa HccaHKnnoHHpoBannoro /tocxyna n (hjih) HSMcncnna sjicKxponnBix 
apxHBHBix flOKyMcnxoB H HX Mcxa^^aHHBix, ocymecxBjiaex BBiGoponnyio npoBcpKy 
BOCnpOHSBOZlHMOCXH 3JICKXpOHHBIX apXHBHblX /^OKyMCHXOB. 

PcsyjiBxaxBi npoBCpKH 4)HKCHpyioxca b A Y O CX3JI, cooxBcxcxByiomcn $opMe 
aKxa npoBcpKH najinnna n cocxoanna apXHsnux flOKyMcnxoB co ccujikoh na A Y O 
OHHCCH 3JieKTpOHHBIX flOKyMCHXOB B CX3JJ,. 

14.14. DpoBcpKa najiHHHa sjicKxponnBix apxHBHBix ^OKyMcnxoB na ^mmQCKU 17 



o5oco6jieHHbix HOCHxejiflx ocymecxBJiaexca pas b 5 Jiex. 
B XOJ^e npOBCpKH npOBO^^HXCa BHSyajIBHBIH H XeXHHHeCKHH KOHXpOJIB 

(J)H3HHecKoro H xexHHHecKoro cocxoaHHfl, ocymecxBJiaexcH nporpaMMHaa npoBepKa 
sanHcaHHBix na hochxcjib ajicKxpoHHBix apxHBHbix ^^oKyMcnxoB na HajiHHHe 
Bpe;iOHOCHBIX KOMRBIOXepHBIX npOipaMM, BBIflBJIfllOXCfl H yHHXBIBaiOXCfl 3JieKXpOHHBie 
apxHBHBie flOKyMCRXBi, xpe6yK)mHe MHrpauHH Ha hobbic 3JieKxpoHHBie hochtcjih, 

14.15. ripH oGnapyjKCHHH HSMenenHH (J)H3HHecKoro cocxoHHHfl HOCHxejieft 
3JieKXpOHHBIX apXHBHBIX /^OKyMCRXOB HJIH HpH RCKOppeKXHOM BOCHpOHSBC^ZeRHH 
SJICKXpOHRBIX apXHBRBIX Z[OKyMeRXOB (HeB03M05KHOCXH BOCHpOHSBC^ieHIw), 
o6Hapy^eHHH BpejjoHocHoro nporpaMMRoro Ko^a pa6oxRHK apxHBa opraHHsaRHH ho 
pemcRHK) pyKOBOflHxejifl opraHHsaRHH hjih yHOJiHOMOHeRRoro hm jinua npoBO/iHx 
pa6oxy ho BOCcxaHOBJiCRHio aoKyMcnxa c pesepBHoro 3K3eMHjiflpa, ho MHrpaiinn h 
(hjih) KOHBepxaRHH 3JieKXpORHBIX apXHBHblX ^^OKyMCHXOB Ha ROBBie ROCHXeJIH H B 
RaH6ojiee pacnpocxpaReRRbie 4>opMaxbi (4)opMaxbi, BocHpoHSBCAeRHe 4>aHji0B b 
KOxopBix HOAiiep^HBaioxca CX3ff). 

14.16. n p n OCymeCXBJieRHH MHipaRHH H (hjih) KORBCpxaRHH 3JieKXpOHHBIX 
apxHBRBix aoKyMCRXOB o6ecHeHHBaexcfl ayxenxRHHOcxB, ^^ocxoBcpnocxB, rbjiocxhocxb h 
HpHFOaHOCXB /IJIfl HCHOJIBSOBaHHa HH(J)OpMaHHH, CO^epKameHCH B 3JieKXpORHBIX 
apXHBHBIX JIOKyMCHXaX. 

n o pesyjiBxaxaM KORBepxauHH npoBO/inxca BHsyanBRbiH KORxpojib cooxbcxcxbha 
KOHBepXHpOBaHRBIX 3JieKXpORRBIX apXHBRBIX /lOKyMCRXOB 3JieKXpOHHBIM apXHBHBIM 
/^oKyMCHxaM, HoziBeprHiHMCH KOHBepxaRHH (npoBcpKa ayxeRXHHROCxH), npoBepaexca 
ROJiRoxa HX co;iepacaRHfl. 

n o saBepmeRHH KOHBepxaRHH HCxo;iRBie 4>^Hjibi 3JieKxpoRHbix apxHBHBix 
flOKyMenxoB coxpaRHioxcH na npoxa^ceRHH ne Menee o^Roro ro^a. 

14.17. OaKXBi KOHBepxaRHH ^HKcnpyioxca b aKxe KOHBepxaRHH 3JieKxpoHRbix 
apxHBRBix j^oKyMenxoB, KoxopBiH HpHo6maexcfl k flejiy (^OR^a. 

Bee HSMeHeHHa b perHcxpaRHOHHO-yHexRBix CBe^eHHHX, npoHSOuiejimHe b 
pesyjiBxaxe KOHBepxaRHH h MHipaRHH, bhochxch b peecxpBi ^aiiJiOB 3JieKxpoRRBix 
i^OKyMenxoB, A Y O CX3JI pa6oxRHKOM, npoHSBO^HBinHM yKasaHHBie aeHCXBHfl. 

14.18. PesyjiBxaxBi npoBepKH HajiHHHa h cocxoflHHfl 3JicKxpoHHBix apxHBHBix 
/^OKyMCHXOB Ha 4)H3HHCCKH 050C05jICRRbIX ROCHXCJIflX H HC^OCXaXKH, BblflBJICRHblC HpH 
npOBCpKC HajiHHHfl H COCXOflRHfl 3JieKXpOHHbIX apXHBRBIX ;^OKyMeRTOB, 4)HKCHpyiOXCfl B 
cooxBCxcxByKDiRHx aKxax. 

14.19. 3jieKXpORRbie apXHBRbie ^lOKyMCRXbl, CpOKH BpCMCHHOrO xpaHCHHfl 
KOXOpBIX HCXCKJIH, HO^JICKaX Bbl^CJICHHK) K yHHHXOHCCRHKD, HOCJIC HCFO HpOBO/lHXCfl HX 
^HSHMCCKOe yHHHXO^CHHC HJIH yRHHXO)KeRHe RpOFpaMMHO-XCXRHHCCKHMH CpC^^CXBaMH. 

YHHHXOMCeHHC 3JieKXpOHHBIX /^OKyMCRXOB (|)HKCHpyeXCfl B aKXC O BbWCJICHHH K 
yRHHXO^ccHHK) ^OKyMCHxoB, HC HoajieacaiRHX XpaHCRHK). 

B CX3JI aOJI^HBI OCXaBaXBCfl HR4)0pMaRHfl o6 HH^CKCaX H saxojiOBKax 
3JICKXpORRBIX ^CJI, HOpfl^KOBBIX HOMCpaX (rO OHHCH 3JieKXpOHRBIX ^OKyMCRXOB), ^axa H 
pCrHCXpaRHOHRBIH HOMCp aKXa, RO KOXOpOMy OHH GblJIH yHHHXO^CHbl. 

15. IIoarGTGBKa WJi, co^ep^KauiHX jioKyivieHTbi na SyMaMCHOM HOCHxejie h 
3jieKTpoHHbie ;ioKyMeHTbi k nepe/ iane a a p x n e opraHHsauHH 

15.1. B cjiynac ccjih ^OKyMCRXbi ^eJia, oxRcccHHoro k o^ROMy HH^^CKcy h 
sarojiOBKy flcjia no HOMCRKiiaxypc jxen, npc^icxaBJicHbi na 6yMa^H0M hochxcjic h b 
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4)opMe 3JieKTpoHHbix AOKyMeHTOB, ^OKyMeHTbi Ha GyMaacHOM HOCHTCJie HOfljie^caT 
OqH4)pOBKe H BKJHOHCHHK) B 3JICKTpOHHOe JI.QJIO Ha 3Tane ero ^OpMHpOBaHHfl B 
aCJIOnpOHSBOflCTBC. 

3jieKTpOHHbIC ^^OKyMCHTBI H 3JieKTpOHHBie KOHHH flOKyMCHTOB Ha 5yMa»CH0M 
HOCHTCJIC COCTaBJiaK)T HCpBBIH (OTZlCJIbHblH) TOM ^ICJia, /JOKyMCHTbl Ha 6yMa»CH0M 
HOCHTCJie 4)0pMHpyK)TCfl BO BTOpOH H HOCJic/iyiomHe TOMa. 

15.2. 3jieKTpOHHBIC KOHHH ^OKyMCHTOB, CBasaHHBIC C 3JICKTpOHHBIMH /^CJiaMH, 
yKasaHHBiMH b nyHKxe 15.1 HacTOflmcro nojio^CHHfl, Ho^Jie^aT nepe^^aHC na apxHBHoe 
xpaHCHHC. 

Kaacaaa 3JieKTpoHHaH kohha ^OKyMcirra, CBflsaHHaa c 3JieKTpoHHBiM /^cjiom, 
yKasaHHBiM b nynKxe 15.1 HacToamcro ITojio^cHHfl, aonyKna coctohtb h3 cjic^yiomnx 
CTpyKTypHBix 3JICMCHT0B: 

- (J)aHJIOB 3JICKTpOHHBIX KOHHH /^OKyMCHTa Ha 6yMaHCH0M HOCHTCJie H 
HpHJIOKCHHH K HCMy (HpH HaJIHHHH) B 4)0pMaTC apXHBHOrO XpaHCHHfl PDF/A; 

- (|)aHJia OHHCaHHfl, CO^tCp^aUJCrO pcrHCTpaHHOHHO-yHCTHBie CBCZlCHHfl o 
^^OKyMCHTC (MCTa^aHHBie) H HH4)OpMaitHIO O KOHHHHOCTH flOKyMCHTa. 

15.3. ^ej ia (TOMa /icjia), BKjiioHaiomHC aoKyMCHTBi na SyMaacHOM hochtcjic, b 
TOM HHCJie 3JieKTpOHHBie KOHHH ^OKyMCHTOB, H 3JieKTpOHHBie flOKyMCHTBI, CBflSaHHBIC C 
3JiCKTpOHHbiMH ;iejiaMH no noMCHKJiaType ;ieji, BnocflTCfl b ohhch acji, flOKyMCHTOB, 
OHHCH 3JieKTpOHHBIX flOKyMCHTOB B COOTBCTCTBHH C BHflOM HX HOCHTCJIfl. 

B rpac^c "DpHMCHanHfl" onnccH OTpa^awTCfl ccbijikh na apxHBHBie mn^pBi TOMa 
(tomob) flcjia na /ipyroM hochtcjic. 

B npe;^HCJioBHflx k onncflM ;icji, ^OKyMcnroB, 3JieKTpoHnBix flOKyMenroB 
yKasbiBacTCfl HH(f)opManHfl o CBflsannBix onncflx. 

16. OpraHHsauHfl xpanenHH, KOMnjieKToeanHH h y n e r a ayAHOBHsyajibHbix 
AOKyMeHTOB 

16.1. AyAHOBHsyajiBHBic ^OKyMCHTBi nocTOflHHoro H BpcMCHHoro (cbbiuic 10 jict) 
cpoKOB xpancnnfl BKnionaioTCfl b apxHBHBiii ^ouji. 

16.2. J\jifi ay;iH0BH3yajiBnBix ^OKyMcnroB, flBJifliomnxcfl npHJio^cnnflMH k 
ynpaBJiCHHCCKHM n hhbim /^OKyMCHTaM c ycranoBjicnnBiMn cpoKaMH xpancnnfl, 
ycTanaBjiHBaK)TCfl t c >Ke cpOKH xpancnnfl. 

16.3. K ay/iH0BH3yajiBHBiM ^OKyMcnraM ornocflTCfl ^OTO-, (^oho-, 
BH^COflOKyMCHTBI Ha Tpa^HnHOHKblX HOCHTCJIflX ((^0T06yMara, HJICHKH, MarHHTHbie 
JICHTbl H MarHHTHbie HOCHTCJIH) H 3JieKTpOHHbIC ayaHOBHSyaJIBHBIC flOKyMCHTBI. 

16.4. EaHHHuaMH xpancnnfl ayziHOBHsyajiBHbix ;toKyMCHTOB flBjiflioTca: 
- BHflCO;iOKyMCHTOB - (J)H3HHCCKH 060C06jICHHbIH pyjIOH MarHHTHOH JICHTbl HJIH 

Kaccera c sanncbio HBoGpasHTCJibnoH n (hjih) sByKOBoii HH4)opManHH, pasMcmennBin b 
KOpo6KC, (J)yTJIflpC HJIH GlOKCC; 

- ^OTO/IOKyMCHTOB - (j^HSHHCCKH 060C06jICHnbIH Ka^p, HCCKOJIbKO Ka^pOB 
naHopaMHOH cbcmkh, ot^cjibhbih ^'OTooTHcnaTOK, ^OToajib6oM, pasMcincnnbic b 
KOHBCpTC, KOpoGKC; 

- 4)OHoaoKyMCHTOB - ^mmecKu o6oco6jiCHHafl MarnnTnafl Jienra, Kaccera c 
sanncBK) SByKOBoii HH(|)opMauHH, pasMcinennafl b KOHBcpre, Kopo6Ke, ^yrjiflpe hjih 
6K)Kce; 

- SJICKTpOHHblX ayZlH0BH3yaJIBHbIX JIOKyMCHTOB - 3JieKTpOHHafl CflHHHRa 
xpancnnfl, cocroflu^afl h3 coBOKyunocrn 3JieKTpoHHBix AOKyMcnroB hjih o^hh 
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3JieKTpOHHMH AOKyMCHT, CO^epMCamHH ay^HOBHSyaJIbHyiO HH(J)OpMaUHK). 
16.5. 3jieKTpOHHBIH ayjIHOBHByaJlBHBIH /^OKyMCHT COCTOHT H3 4'^HJia 

3JieKTpoHHoro aoKyMCHxa H 4)aHjia MeTa^aHHBix. DpH HeoSxoaHMocTH B cocxaB ^JafijiOB 
3JieKxpoHHoro ay^HOBHsyajiBHoro /^OKyMCHxa BKJiioHaexcfl ^arni 3K3CMnjiflpa 
3JicKxpoHHoro zioKyMCHxa, nojiyncHHoro B pesyjiBxaxc KOHBcpxaiiHH, H ^awi cro 
MCXajtaHHBIX (npH HailHHHH). 

16.6. AyaHOBHsyajiBHBic jioKyMCHXBi xpaHflxca B KopoGxax H SioKcax. 
3jicKxpoHHBic ay^HOBHsyajiBKBie ^OKyMCHXBi xpaHflxcfl B ynaKOBKC, pcKOMcnaoBannon 
nponsBO^nxcjiflMn nocnxcjicn, B CX3/] , . 

Hocnxcjin ay^noBnsyajibnbix ^OKyMcnxoB pacnojiaraioxca ox^cjiBno ox 
j^OKyMcnxoB na SyMa^noM nocnxcjic. 

16.7. ITpoBcpKa najiHHHfl n cocxoanna ay^noBnsyajiBnBix apxHBHBix aoKyMenxoB 
ocyntecxBjiaexca ozinn pas B 5 JICX (npn OGBCMC ayanoBnsyajiBnBix ziOKyMCHXOB 6ojice 
50 % ox o6mcro KOJinnccxBa AOKyMcnxoB - o^nn pas B 10 JICX); Knno^OKyMenxoB na 
nnxpoocnoBC - o^nn pas B 2 ro^a. 

16.8. E^HnnneH yncxa ayAnoBnsyajiBHBix aoKyMenxoB aBJiacxca nacxB cannnnBi 
xpanenna, oana HJIH HCCKOUBKO eaunuu. xpanenna, HMeiomaa caMOCxoaxcjibHbiH 
sarojiOBOK n oxnocamaaca K onpc/icjiCHHOMy CO6BIXHK), npoHSBcacHHio. 

AyAHOBHsyajiBHBie 3JicKxpoHHBie ;ioKyMCHXBi ynnxBiBaioxca no OXACJIBHBIM 
onncaM 3JieKxponHBix ^lOKyMcnxoB c npnjioacenncM peccxpoB (|)aHjioB 3JiCKxponnBix 
ay^tnoBnsyajiBHBix j^oKyMcnxoB. 

16.9. npncM ayanoBnsyajiBnbix ^oxyMcnxoB ns ncxonnnKOB KOMnjieieroBanna 
apxHBa na apxHBHoe xpanenne nponsBo^nxca nc panee ro^a n ne nos^inec xpex jiex 
nocjic co6BixHa, sanncn. 

16.10. He ;ionycKaexca nepeaana na apxnBnoc xpanenne ay^noBHsyajiBnBix 
flOKyMcnxoB, sanncannBix na (JJHSHHCCKH OGOCOGJICHHBIC HOCHXCJIH, BKjnoHennbie B 
cocxaB aejia, cof lcp^aincro /toKyMcnxBi na 5yMa^noM nocnxcjie. 

17. OpraHHsauHfl HcnojibsoBanHfl apxHBHbix AOKyMeHTOB 

17.1. HcnojiBSOBanne apxHBHBix j^oKyMcnxoB aonycKaexca XOJIBKO nocjie nx 
onncanna. 

17.2. OcHOBHBiMn ^opMaMn ncnojiBSOBanna /lOKyMcnxoB aBjiaioxca: 
- Hcnojincnnc sanpocoB lopn^HHCCKHx n (|)nsnHecKnx jinn (aajiee -

nojiBSOBaxcjicn); 
- BBiaana AOKyMcnxoB ^Jia paSoxBi B nnxajiBnoM sajie apxHBa oprannsannn; 
- nySjinKanna n 3KcnonnpoBannc apxHBHBix /lOKyMcnxoB, oprannsauna 

nn4)opMannonHBix Meponpnaxnn; 
- noflroxoBKa n BBi^ana Konnn apxHBHBix ;toKyMenxoB paSoxnnKaM oprannsaLinn, 

cxpyKxypnoro nozipas/^ejicnna oprannsauinn. 
17.3. Hopa^OK ncnojiBSOBanna n /tocxyna K apxnBHBiM ^OKyMenxaM 

onpc^cjiacxca yxBcpMc^acxca nocxanoBJienncM a^Mnnncxpannn panona. 
17.4. JSficryn K apxHBHbiM ^OKyMcnxaM, aBJiaK)mnMca nocnxejiaMn CBcacHnn, 

cocxaBJiaioinnx rocy^apcxBcnnyio xanny, a xaicace coflepacainnM CBC/tCHna 
Kon4)HAennnajiBnoro xapaKxepa, ocymccxBJiaexca npn najinnnn y nojiBSOBaxcjia 
aoKyMcnxaiiBno noflXBcpjK/iennBix npaB na nojiyncnnc cooxBcxcxByiomen Hn(J)opManHH 
(cBCAcnnn), a K ^OKyMcnxaM, co^jep^amnM cjiy^c6nyio nm^opMannio orpannnennoro 
pacnpocxpancnna, - B COOXBCXCXBHH C JiOKajibHBiMH nopMaxHBHBiMH aicxaMH 
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opraHHsauHH. 
17.5. OpraHHsauHfl ne BnpaBe orpannnnBaxB ycjiOBna ncnojiBsoBanna 

nn(J)opManHn, npeflocTaBJiennon nojibsoBaxejiio njin nojiynennon nM b pesyjiBxaxe 
caMocxoflxejiBnoro nayHenna apxHBnbix aoKyMenxoB, sa ncKjnoHenneM cjiynaeB, 
npe^ycMoxpennBix saKono^axejiBCXBOM Pocchhckoh Ocflcpannn, hjih oroBopcHHBix b 
;ioroBope c nojiBsoBaxcjicM. 

17.6. PaSoxa nojiBSOBaxcjia c apxHBHBiMH aoKyMenxaMH n cnpaBonno-
noncKOBbiMH cpcacxBaMH K HHM ocymccxBjiflcxca B npHcyxcxBHH paSoxHHKa apxHBa 
oprannsannn. 

17.7. B oprannsannn bc/icxch yncx ncnojiBSOBanna ^OKyMcnxoB, b xom hhcjic c 
ncnojiBSOBanncM CX3/] , . 

17.8. OprannsanHH oprannsyex npncM sanpocoB n nanpaBJicnnc oxbcxob no 
pcsyjiBxaxaM nx Hcnojincnnfl c HcnojiBSOBanncM hohxoboh cbhsh h oc^nnnajiBHOH 
3JICKXpOHHOH HOHXBI. 

ripHCM sanpocoB n nanpaBJiCHHC oxbcxob no pcsyjiBxaxaM nx ncnojineniw 
ocyinccxBJiacxca b (J)opMC ajiCKxponnBix ^OKyMcnxoB c ncnojiBSOBanncM o(i)nnnajiBnoro 
canxa oprannsannn, nnBix rocy^apcxBcnnbix nnt^opMannonnBix chcxcm, no 
HHC^opMannonno-xcjiCKOMMyHHKannonnBiM cexaM (no corjiacoBannK) c nojiBSOBaxcjiCM) 

17.9. riocxynHBniHH sanpoc paccMaxpnBacxca n ncnojinacxca npn najinnnn b 
ncM nanMCHOBanna lopn^HHCCKoro jinna njin ^aMnjinn, HMcnn, oxnecxBa (npn 
najinnnn) (f)HSHHCCKoro Jinna, noHXOBoro n (hjih) ajicKxponnoro a^pcca nojiBSOBaxcjia n 
xcMBi sanpoca. 

17.10. OxBCXBi na sanpocBi nonBSOBaxcjicH, b xom hhcjic oxbcxbi na sanpocBi 
coRnajiBHO-npaBOBoro xapaicxcpa, o4)opMJiaioxca b bh^c apxHBHOH cnpaBKH, apxHBHoii 
BBinnCKH, apXHBHOH KOHHH, HH4)0pManH0HH0r0 HHCBMa. 

17.11. ApxHBHaa cnpaBKa o(f>opMjiaexca na SjianKC oprannsannn n coacp^nx 
nasBannc "ApxHBnaa cnpaBKa", no^nncBiBaexca pyKOBO^nxcjiCM hjih ynojinoMoqennBiM 
HM jinnoM n saBcpacxca ncnaxBio. 

17.12. ApxHBnaa BBinncKa o(|)opMjiacxca na GjianKC oprannsaRHH c 
oSosnaHcnncM nasBanna ("ApxHBnaa BBinncKa") n ^iocjiobho BocnponsBOflHX nacxB 
xcKCxa apxHBHoro ^jOKyMcnxa, oxnocamcroca k onpcflCJiennoMy (^aKxy, co6bixhk), 
Jinny, c yKasanncM apxHBHoro mH4)pa n HOMcpoB jihcxob cziHHHnBi xpanenna. B 
apxnBnoii BBinncKC xaK^Kc mo^cx oroBapnBaxBca no^yinnnocxB flOKyMcnxoB, 
BKjnoHcnnBix b e;innnny xpanenna. 

ApxHBHaa BBinncKa saBcpacxca pyKOBO^nxcjiCM oprannsaiinn njin 
ynojinoMOHcnHBiM nM JinnoM n saBcpacxca ncnaxBio. 

17.13. ApxnBnaa Konna ^ocjiobho BOcnponsBo^nx xckcx apxnBnoro ^OKyMcnxa 
njin ero nsoGpa^enne, c yKasanncM apxnBnoro uini^pa n noMcpoB JincxoB. 

ApxHBnaa Konna na GyMa^noM hochxcjic saBcpacxca pyKOBoanxcjiCM 
oprannsannn njin ynojinoMOHcnnBiM hm hhuom, h oc^opMjiennc ee ocymecxBJiaexca no 
anajiornn c apxHBHon cnpaBKOH. 

17.14. ApXHBHBIC cnpaBKH, apXHBHBIC BBIHHCKH H apXHBHBIC KOHHH 
HanpaBJiaK)xca noji&soBaxcjiio c conpoBO^HXcjiBHBiM hhcbmom no noHxe, 
HH4)opManHonHO-KOMMyHHKanHOHHBiM ccxaM HJIH BBwaioxca noa pacHHCKy 
nonbsoBaxcjiio (npn npcaBaBJicnnH j^OKyMcnxa, yaocxoBcpaK)niero Jinnnocxb) hjih npn 
npc/iBaBJicnnH /lOBCpcnnocxH. 

17.15. Hn^opMaRHOHHOc hhcbmo o4)opMnaexca na SjiaHKe opranHsannn h 
CO^ep^HX OXBCX O naJIHHHH (oXCyXCXBHH) B apXHBC apXHBHBIX ^tOKyMCHXOB no XCMC 

21 



sanpoca HJIH CBC^icnna 06 HX MCCTonaxo^acnnn, HJIH O nepecbiJiKC sanpoca no 
npHHajlJic^nocTH e cooxBCTCTByiomHH rocy/tapcTBcnnBiH opran, opran MCCTHOFO 
caMoynpaBjicHHfl, oprannsanHK), HJIH no BonpocaM OKasannfl BOSMCSAHBIX ycjiyr, HJIH O 
pacccKpcMnBannn apxHBHBix aoKyMcnxoB, flBJiHiouinxca nocHxcjiflMH CBC^cnnH, 
cocxaBJiHiOHiHX rocyaapcxBCHHyio xanny. 

MH(J)opMaLiHOHHoe HHCBMO nojinHCbiBaexcH pyKOBO^HxejieM opraHHsauHH HJIH 
ynojinoMOHenHBiM HM /^OJIKHOCXHBIM JIHHOM. 

17.16. H o corjiacoBannio c nojiBSOBaxcjiCM OXBCX na xcMaxniccKnii sanpoc 
npcjiocxaBjiaexcfl B BH^C: 

- cncxcMaxHSHpOBannoro KpaxKoro HJIH aHHOxnpoBannoro ncpcnna sarojiOBKOB 
apxHBHbix ^OKyMcnxoB HUH e/innnn xpancHna (cAnnnn yncxa) no onpcacjicnnoH XCMC C 
yKasanncM nx ^ax H apxHBHBix mH(J)poB; 

- xcMaxHHCCKoro o6sopa apxHBHbix /^OKyMcnxoB. 
17.17. B HCJiflx cosmnu^ ycjiOBHH /iJifl paSoxBi nojiBSOBaxcjicn n paSoxnnKOB 

oprannsannn MO»CCX BBi^cjiflXBca noMcmennc (nnxajiBHUH saji, npocMoxpoBaa KOMnaxa) 
^jia osnaKOMJicnna c apxHBHBiMH ^OKyMcnxaMH H cnpaBOHHO-noHCKOBBiMH cpcflcxBaMH, 
o6opyj[ioBanHoc cooxBCxcxByioinnMH XCXKHHCCKHMH cpc;icxBaMH. 

17.18. B apxHBC opraHHsaHHH Bcaexcfl ^ypnai i yncxa noceincnnH nnxajiBHoro 
sajia (npocMOxpoBOH KOMnaxBi) nojiBSOBaxcjiflMH n paGoxnnKaMH oprannsannn. 

18. KonHpoBaHHe apxHSHbix AOKyMenTOB 

18.1. HsroxoBJicnne KOHHH C apxHBHBix flOKyMcnxoB ocymecxBjiflcxca c 
paspemenna pyKOBO^HXCJifl opraHHsaRnn HJIH ynojinoMOHennoro HM jinna B nopa/tKC, 
ycxanoBjicnnoM [naHivieHGBaHHe jioKajibHoro nopivfaTHBHoro aKxaJ. 

18.2. H a 6esB0SMCsaH0H OCHOBC HsroxaBJiHBaioxca KOHHH apxHBHwx ^OKyMcnxoB 
no sanpocaM connajiBHO-npaBOBoro xapaKxcpa, a xaK^e no saKasaM rocy^apcxBcnnBix 
opranoB n Mccxnoro caMoynpaBjiCHHfl, nanpaBjicnnBiM B ncjiax ncnojincnHH HMH CBOHX 
nOJinOMOHHH. 

B HHBIX cjiyqaax oprannsanna ocymecxBJiacx KonnpoBannc apxHBH&ix 
/tOKyMcnxoB na BOSMCS^HOH OCHOBC na ocnoBannn ^^oroBopa. 

18.3. Konnn apxHBHBix /^OKyMcnxoB BBi^aioxca nojiBSOBaxcnaM, nx ^^OBcpcnnBiM 
jinnaM HJIH Moryx 6BIXB Bbicjianbi na yKasannwH HMH HOHXOBBIH a;ipcc HJIH nanpaBjienbi 
no nn^opMannonno-xcjicKOMMynHKanHOHHbiM CCXHM. 

18.4. ApxHB oprannsannn BC/ICX yncx saKasoB na KonnpoBannc na SyMaacnoM 
HOCHXCJIC HJIH B ajICKXpOHHOM BH^C. 

19. OpraHHsauHH pa6oTbi no o^iopMJieHHH) HToroB pacceKpenHBanHH apxHBHbix 
;ioKyMeHTOB, HBjiHioinHxen nocHTejiHiviH CBeAenHH, cocTaBJiniouiHx 

rocyAapcTBeHHyio Tanny 

19.1. Pa6oxa no pacccKpcHHsaHHio apxHBH&ix ^OKyMcnxoB, aBJiaioinnxcfl 
nocHxcjiHMH CBCAcnHH, cocxaBjiHioinHX rocyAapcxBCHHyio xanny (aajicc 
pacccKpeHHBannc), B opranHsannn ocymccxBJiacxca B COOXBCXCXBHH C xpc6oBaniwMH 
saKOHOflaxcjiBCXBa POCCHHCKOH OcAcpaunn, HHBIX nopMaxHBHBix npaBOBbix aKxoB B 
o6jiacxH samnxBi rocyaapcxBCHHOH xaiinbi. 

19.2. PasMcmcHHC, xpanenne, yncx, npoBCAenne npoBcpxH najinnnfl n cocxoanna 
apxHBHbix AOKyMcnxoB, aBjiaioiHHxca HOcnxcjiaMH CBCflcnnn, cocxaBJiaiomnx 
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rocyaapcTBeHHyK) xaiiHy, a xaic^e nacTHMHo pacceKpeHeHHbix emmm xpaHCHHa, 
ocymccTBJiacTca B opraHHsaiiHH B COOTBCTCTBHH C saKOHO^aTCJiBCTBOM POCCHHCKOH 
OCflCpaHHH O rOCyaapCTBCHHOH TaHHC. 

19.3. IlpocTaBJicHHC Ha HCPBHHHBIX cpe^CTBax xpanenna apxHBHbix AOKyMcnroB, 
aBJiaiouiHXca nocHTCJiaMH CBcacnnii, cocTaBJiaK)inHX rocyAapcTBcnnyio Tanny, 
uiTaivinoB "PacccKpcHCHo" c yKasaHHCM HOMcpa aKTa, aaTBi n oprana, npHnaBiuero 
pcmcnnc o pacccKpcnnBannn, nocjic Bncccnna HSMCHcnnH B yncTHbic AOKyMCHTBi no 
pcsyjiBTaTaM npoBCflcnna pacccKpcHnBanna ocymccTBJiacTca B TCHCHHC Tpcx MccancB c 
MOMCHTa HpnnaTna pcmcHHa o pacccKpcnHBannn. 

19.4. HsMcnenna B yncTHBic ^OKyMCHTBi no pcsyjiBTaTaM pacccKpcnnBanna 
BHOcaTca na ocnoBanHH aKTa o pacceKpeHnBannn apxHBHBix /lOKyMCHTOB B TCHCHHC 
Tpcx MCcaHCB nocjie npHnaTna pemcnna o pacccKpcHHBanHH. 

nocjic pacccKpcHHBaHHa K onncaM acji, aoKyMCHTOB cocTaBjiaiOTca HOBBIC 
HToroBBic sanncn 06 oGtcMax 4)aKTHHCCKH yHTcnnBix B HHX c^nnnn xpanenna. 

20 . HSBHTHC apXHBHblX flOKyMeHTOB 

2 0 . 1 . HsBaTHC AOKyMCHTOB flonycKacTca: 
- no pemcnnio cyae6HBix n (HJIH) npaBOOxpanHTCJiBHBix opranos; 
- no HHCBMennoMy oGpaincnnio BJia^cjiBna o BOSBpaTC CMy ne nojiynennBix B 

CBoe BpcMa HOAJinnnBix JIHHHBIX ^lOKyMCHTOB o ipaK^ancKOM cocToannn, 06 
oGpasoBannn, o HJICHCTBC B o6mccTBCHHbix oprannsannax, a Taic^c narpa/i, Tpy;iOBBix 
KnnaccK. 

20.2 . C nsBiMacMBix aoKyMCHTOB HsroTaBjiHBaioTca KOHHH, KOTopBie saBcpaioTca 
noAHHCBK) pa6oTHHKa apxHBa oprannsanHH n ncnaTBio oprannsannn n npHo6inaiOTca K 
COOTBeTCTByK)niCH CAHHHnC XpaHCHHa. 

20 .3 . B cjiynae BosBpaTa /^OKyMCHTOB HS cyae6HBix n (HJIH) 
npaBooxpannTCJiBHBix opranoB, OHH noMcinaioTca (noAKJia^BiBaiOTca) na MCCTO 
npe^ncro naxo^flCHHa, a nsroTOBJicnnBic c nnx KOHHH, CCJIH OHH cocTaBJiaioT 
OTACJiBnyio Cflnnnny xpanenna, ncnojiBsyiOTca KaK ^ona nojiBSOBanna, a CCJIH 
npcflCTaBjiaiOT CO6OH OTACJIBHBIC JIHCTBI c^HnnnBi xpanenna - yHHHT05KaiOTca. 

20.4 . noAJiHHHBie jiHHHBie AOKyMCHTBi BBiflaiOTca BjiaflCJiBny c paspemenna 
pyKOBOAHTCJia oprannsannn HJIH ynojinoMOHcnnoro HM Jinna no npeABaBJicnnn 
nacnopTa HJIH nnoro ^OKyMcnTa, y^ocTOBcpaioincro JIHHHOCTB, JIH6O cro poacTBcnnnKy 
no npcABaBJiennH ^OKyMCHTa, noATBcp»caaioincro po^CTBO, HJIH nnoMy Jinny no 
AOBcpennocTH, o4)opMjieHHOH B COOTBCTCTBHH C saKono^aTCJiBCTBOM POCCHHCKOH 
OcACpannn. 

20.5 . HSBaTHC (BOSBpaT) ^OKyMCHTOB 0(^OpMJiaCTCa aKTOM. 
AKT H Apyrne flOKyMCHTBi, na ocHOBanHH KOTopHx nponsBCflCHO nstaTHe 

(BOSBpaT), BKJIK)HaK)TCa B ^CJIO (^OH^a. 
HSBaTHC (BOSBpaT) AOKyMCHTOB H HX SaMCHa na KOHHH OTpaacaiOTCa B yHCTHBIX 

apXHBHBIX flOKyMCHTaX. 

2 1 . nopHAOK nepcAaHH apxHBHbix AOKyMeHTOB n p n CMCHC pyKOBOAHxejiH apxHBa 
opraHHsauHH, peopranHsaunH H (HJIH) JiHKBHAauHH opranHsauHH 

2 1 . 1 . npn CMene pyKOBO^HTCjia apxHBa oprannsannn npHCM-nepeaaHa 
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aOKyMCHTOB, apXHBHblX y^eTHBIX AOKyMCHTOB H CnpaBOHHO-nOHCKOBBIX Cpe^CTB K HHM 
(aajiee - HpHeM-Hepe^aHa ^eji) ocymecTBjifleTca KOMHCCHCH , HasnaHaeMOH 
pyKOBOAHTCJieM OpraHHSaUHH HJIH yHOJIHOMOHCHHBIM HM JIHROM. 

21.2. ripH HpHeMe-Hepe^aHe ^eJi npoBO^HTca CHJiomnafl HJIH B&iSopoHHaa (HO 

yKaaaHHK) pyKOBO/iHTejia opranHsauHH HJIH ynojiHOMOHCHHoro HM jinqa) npoBcpKa 
HajiHHHfl H cocxoflHHfl ^OKyMCHTOB, apXHBHblX yHCTHBIX ^OKyMCHTOB H CHpaBOHHO-
HOHCKOBBIX CpCflCTB. 

21 .3 . npHCM-ncpcflana /ICJI o4)opMJifleTCfl aicroM. 

21.4 . ITpH pcopraHHsaRHH opraHHsauHH c HSMCHCHHCM 4)opMBi COSCTBCHHOCTH 

HJIH OpraHHSaHHOHHO-npaBOBOH 4)0pMBI, B TOM HHCJIC C HCpC^aHCH (JjyHKRHH ApyrOH 
HJIH HCCKOJIBKHM OpraHH3aHHflM, apXHBHBIC flOKyMCHTBI HCpC^aiOTCfl OpraHH3aiIHH-
HpaBOHpCCMHHKy B yHOpfl^OHCHHOM COCTOflHHH. 

j 2 2 . 1 . HacTOflinee rTojio^cHHc BCTynacT B CHJiy c MOMCHTa ero yTBcpacACHHfl. 
22.2 . HaCTOflmCC rioJIOJKCHHC M0»CCT SBITB HSMCHCHO H (HJIH) flOHOJIHCHO, B TOM 

HHCJIC B cjiynac HSMCHCHHfl saKOHO/iaTCjiBCTBa POCCHHCKOH Oc^cpauHH. 
22 .3 . HSMCHCHHfl H AOHOJIHCHHfl K HaCTOfllHCMy IlOJIOaCeHHK) BCTyHaiOT B CHJiy c 

mThl HX yTBCp^aCHHfl B yCTaHOBJICHHOM HOpfl^KC. 
' 22 .4 . HacTOflmec nojiojKCHHC AOBO^HTCA JXO cBCACHHfl BCCX paGoTHHKOB apxHBa 

opraHH3ai],HH ncpconajiBHO HOA HOAHHCB. 

22. 3aKJiioHHTejibHbie nojio^eHHfl 
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